[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

g‘;%?‘}”a””” 0 BRAAETbLE. Mpukas MuHucTepcTea o6pasoBaHusa U Hayku P® ot 11 aBrycta 2014 r. N 975
ﬂon@&%ﬁ%%ﬁég@&e”"” ¢denepanbLHOro rocyAapcTBEHHOro 06pa3oBaTeNLHOrO CTaHAapTa cpeaAHero NPod)eCCUOHaNbHOro
Nata nonnvicava: 1/9PRazQBaKMA no cneynanbHocTn 46.02.01 [lokyMeHTaLMOHHOe obGecneyeHne ynpaBreHusi U apxusosegeHue"

YHUKanbHbI MPOrpaMMHbIA KIKOY:

beAfedd50>40MMTSTOLHETERTEHEIM ¢ ndanyHkTom 5.2.41 MonoxeHns o MuHMcTepcTBe 06pasoBaHusi W Haykum Poccuiickoin deaepaumm,

yTBEpXXaeHHoro noctaHosneHvem [paButenbctBa Poccunckon dPepepaumm ot 3 wuoHa 2013 r. N 466 (CobpaHnue
3akoHogaTtenbctBa Poccuinckon depepaumm, 2013, N 23, c1.2923; N 33, cT.4386; N 37, cT.4702; 2014, N 2, c1.126; N 6,
cT. 582; N 27, ct1. 3776), nyHktom 17 [MpaBun paspaboTku, yTBepxaeHus deaepanbHbiX rocyaapCTBEHHbIX 0Bpa3oBaTesibHbIX
CTaHOApPTOB N BHECEHUSI B HUX WU3MEHEHUN, YTBEPXAEHHbIX noctaHoBneHnem [paButenbctBa Poccurckon depepaumm oT 5
asrycta 2013 r. N 661 (CobpaHue 3akoHogaTenbctBa Poccunckon degepauun, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBEpAUTL Npunaraemblin oegeparnbHbli rocyaapCTBEHHbLIN 0OpasoBaTenbHbIA CTaHA4apT cpeaHero NpodeccMoHanbHoro
obpasoBaHus no cneumansHocTn 46.02.01 [lokymeHTauMoHHOe obecrneyeHmne ynpaBneHus 1 apxmBoBeaeHme.

2. NpunsHaTb yTpaTmBLLMM cuny npuka3 MuHuctepcTBa obpasoBaHusa n Haykm Poccuinckon degepaumm ot 25 anBapsa 2010 r.
N 75 "O6 yTBepxaeHUn n BBeAeHUW B AencTBMe enepanbHOro rocyaapcTBeHHOro obpasoBaTesnbHOro craHgapTta cpegHero
npodeccnoHanbHoro obpasoBaHus no cneymansHocTn 034702 [JokymeHTauMoHHOEe obecneveHne ynpaBrneHnsa n apxmsosegeHme"
(3apeructpupoBaH MuHnctepcTeom toctuumm Poccninckon ®enepaumm 27 dpespansa 2010 r., pernctpaunoHHsin N 16526).

3. Hactosawmin npukas Bctynaet B cuny ¢ 1 centabpsa 2014 roga.

MwuHucTp [.B. JlueaHoB

3apeructpmposaHo B MuHiocte P® 20 aBrycta 2014 .
PernctpaunoHHsin N 33682
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dPepepanbHbIN rocyfapCTBeHHbIN OOpa3oBaTesfibHbIN CTaHAAPT
cpeaHero npodeccuoHanbHOro obpasosaHus no cneumanbHocTn 46.02.01 JokymeHTauMoHHOe obecrneyvyeHune
ynpaBreHusa n apxmBoBeneHne
(yTB. npukazom MuHuctepctBa obpasoBaHusi u Hayku P® ot 11 aBrycta 2014 r. N 975)

TAPAHT:
Cwm. crnpaBkKy O cbenepaanblx rocyaapCTtBEHHbIX o6pasoBaTeanb|x CTaHOapTax

I. O6bnactb NnpuMeHeHuUs

1.1. Hactoswmn denepanbHbli  rocygapCTBEHHbIM  OOpa3oBaTenbHbIi  CTaHO4apT cpefHero npodecCuoHarnbHOro
obpasoBaHus npeacTaBnsieT cobon COBOKYMHOCTb 0bA3aTesibHbIX TpeboBaHui K cpeaHemy npodeccuoHansHOMYy obpa3oBaHuto
no cneumanbHoctTn 46.02.01 [JokymeHTaumoHHOe obecneyeHne ynpaBreHUs U apxvMBoBedeHWe Ans npodecCUoHanbHOM
obpasoBaTenbHOM oOpraHmMsaumMm u obpasoBaTenibHOM oOpraHM3auuu BbiCcWero obpas3oBaHWs, KOTOpPble WUMEKT MnpaBoO Ha
peanu3auuio MMEeKLMX rocygapCTBEHHYK akkpeauTauuio nporpaMmm MOArOTOBKM CMNEUManucToB CpeaHero 3BeHa Mo AaHHOM
cneunanbHOCTU, Ha TeppuTopumn Poccuinckon ®egepaumm (aanee - obpasoBatenbHas opraHnsauus).

1.2. lNpaBo Ha peanusauuo nporpamMmbl MOArOTOBKM CHELManucToB cpefHero 3BeHa Mo cneumanbHocTn 46.02.01
HokymeHTaunoHHoe obecnevyeHne ynpaBneHuss U apxuBoBedeHne umeeT obpasoBaTenbHas opraHuM3auus npu  Hanuymm
COOTBETCTBYHLLEN NULEH3MM HA OCYLLIECTBIIEHME 0OBpa3oBaTENbHON AEATENBHOCTM.

BoamoxHa ceTeBasi dopma peanusaumm nporpaMmmbl NOArOTOBKM CMELNANMCTOB CpeaHero 3BeHa C MCMoNb30BaHWEM
pecypcoB HECKOSbKMX 0bpasoBaTeNibHbIX OpraHmM3aumn. B peanusaumm nporpammbl NOArOTOBKU CNELMAnnMCcTOB CPeOHEro 3BeHa C
ncnonb3oBaHMEM ceTeBoM (OopMbl Hapsigy C obpasoBaTenbHbIMW OpraHM3auMsaMyM Takke MOryT y4yacTBOBaTb MeOULMHCKME
opraHvM3aumn, OpraHusdaumm KynbTypbl, (U3KYNbTYPHO-CMOPTUBHbLIE W WHblIE OpraHusdauuu, obnagawwme pecypcamu,
HeobxooMMbIMN AN OCYLLECTBMNEeHUss 0byyYeHns, npoBeaeHns y4ebHON M NPON3BOACTBEHHOW MPAKTUKN 51 OCYLLECTBIIEHUS MHbIX
BNOOB Y4eOHOW OeATENbHOCTU, NPeayCMOTPEHHbBIX NPOrPaMMOoNn NOArOTOBKM CNeuManmncToB CpegHEro 3BeHa.

Mpn peanusauun nporpamMmmbl MOArOTOBKM CNeuuanucTtoB cpeaHero 3BeHa obpasoBaTenbHas opraHvM3aums BrpaBe
NPUMEHATb 3NEKTPOHHOE O0y4yeHMe U AUCTaHUMOHHble obpasoBaTtenbHble TexHonornu. Mpu oby4yeHun nuu C orpaHUYEHHbIMU
BO3MOXHOCTAIMM 30POBbS1 ANEKTPOHHOE 00yYeHne U OUCTaHLMOHHbIE 0Opa3oBaTeNbHbIE TEXHONOMMN AOMMKHbI NpegycmMaTpuBaTth
BO3MOXXHOCTb NpuemMa - nepegadvm nHpopmMaumm B 4OCTYMNHbIX ANS HUX oopmax.
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Il. Aicnonb3yemMble cokpalieHus

B HacTosdLwem cTaHgapTe MCNoSb3yTCA crieqyolmne CoKpaLlLeHUs:
CrIMO - cpeaHee npodeccnoHanbHoe obpasoBaHue;

®IrOC CIMO - denepanbHbIi FOCYAapCTBEHHbIN 06pa3oBaTenbHbIV CTaH4aPT cpeaHero npodgeccmoHanbHOro o6pasoBaHus;
MMCC3 - nporpamma NoAroTOBKMN CNeLumnanmucToB CpeaHero 3BeHa;
OK - obLasn komneTeHuus;

MK - npodeccnoHanbHas KoMneTeHUns;
MM - npodbeccrnoHanbHbIM MOAYIb;
MUK - mexxgncumnimHapHbIi Kypc.

3.1. Nony4enne CIO no MNMNCC3 gonyckaeTcsa TonbKo B 06pasoBaTenibHOM OpraHn3auuu.

lll. XapakTepuctuka noaroToBKM Mo cneunanbHOCTU

3.2. Cpokun nonyyeHusa CIMNO no cneunanbHocTn 46.02.01 [lokyMeHTauMOHHOe obecneyvyeHne ynpaBreHns N apxmeoBeaeHue

©a30BOV NOAroTOBKM B O4HOM hopme 0By4eHns 1 NnpuceamBaeMble kBanudukauum npmsogsatca B Tabnuue 1.

YpoBeHb 06pa3oBaHus,
HeobOxoanMbIN onsa npuema
Ha o6y4yeHune no MMNCC3

HanmeHoBaHue
KBanudukaumm
©a3oBOW NOAroTOBKM

Cpok nonyyenus CIrNoO no MrNcc3
©a3oBoy NOAroTOBKM B O4YHOW dhopme
oby4yeHna*

cpenHee obLiee
obpasoBaHue

OCHOBHOe 00LLee
obpasoBaHune

Cneumanuct no
AOKYMEHTaUNOHHOMY
obecneyeHunto
ynpaBneHus, apxmBucT

1 rog 10 mecsaueB

2 roga 10 mecsaueB**

* He3aBUCUMO OT NpUMeHSAeMbIX 0Opa3oBaTENbHbIX TEXHOMOMMIA.
** ObBpasoBaTtenbHble OpraHu3auun, OCyLLEeCTBASLWME MOArOTOBKY CrneuManucToB cpefHero 3BeHa Ha 6ase OCHOBHOro
obuiero obpasoBaHus, peannsyroT doeaeparnbHbIi rocygapCTBEHHbIN 06pa3oBaTenbHbI CTaH4apT cpeaHero obuero obpasoBaHus
B npegenax MNMNCCS3, B Tom uncne ¢ yyetom nonyyaemon crneumansHoctn Cl10O.

FAPAHT:

Hymepauvm MYHKTOB NMpMBOANTCA B COOTBETCTBUN C NICTOYHUKOM

Ta6bnuua 1
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3.2. Cpokn nonyyeHus CIMO no MMCC3 yrnybneHHONW NOArOoTOBKM MPEBbIAKT Ha oAauH rog cpok nonyyenust CMO no
MMNCC3 6a3oBov NOArOTOBKN.

Cpokn nony4veHna CIO no cneumanbHocTn 46.02.01 [JoKymMeHTauMOHHOEe obecneveHne ynpaBrieHns U apXxvBoBedeHUE
yrny6neHHon NoAroToBKM B O4HOM hopMe 0ByyeHns n npuceamBaemMble KBanuukaumm npusoaarca B Tabnvue 2.

Tabnuua 2
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nony4yeHus CIMNO no MIMCC3
HeobxoauMbI ons npMema KBanudukaumm yrny6neHHon NoAroToBKM B O4HOM
Ha oby4eHune no MNMNCC3 yrny6neHHomn dopme 0byyeHua*
NOArOTOBKW
cpeaHee obliee Cneumanuct no 2 roga 10 mecsues
obpasoBaHue AOKYMEHTaLMOHHOMY
OCHOBHOE 00LLee obecnevyenHuto 3 roga 10 mecaueB**
obpasoBaHue ynpaBneHus, apxmBucT

* HesaBMCMMO OT NprMMeHsieMblix 0bpa3oBaTesibHbIX TEXHOMOMMNA.

** ObGpasoBaTtenbHble OpraHu3auun, OCyLLEeCTBASLWME NOArOTOBKY CNeuMannucTtoB cpeaHero 3BeHa Ha 6ase OCHOBHOro
obuiero obpasoBaHus, peannsyroT doeaeparnbHbIf rocygapCTBEHHbIN 06pa3oBaTenbHbI CTaH4apT cpeaHero obuero obpasoBaHus
B Npegenax MNMNCCS3, B Tom yncrne ¢ ydeTom nonydaemon cneumansHoctu Cl10.

Cpokn nony4deHuna CIMNO no MMCC3 6asoson u yrrnybrieHHOM NOArOTOBKM HE3ABUCMMO OT NPUMEHSAEMbIX 0Opa3oBaTenbHbIX
TEXHONOMNI YBEINNYMBAKOTCS:

a) ons oby4arLmnxcs N0 04HO-3a04HOM N 3a04HON (hopMamM 0ByYeHus:

Ha 6ase cpepgHero obuiero obpasoBaHus - He bonee 4Yem Ha 1 rog;

Ha 6a3e 0CHOBHOro obuiero obpasoBaHusa - He bonee Yyem Ha 1,5 roaa;

0) 4ns HBaNMAOB W NUL, C OrpaHUYEHHLIMN BO3MOXHOCTAMM 300p0Bbs - He 6onee yem Ha 10 mecsiueB.

IV. Xapaktepuctuka npocpeccuoHarnbHON AeATENbHOCTU BbIMYCKHUKOB

4.1. O6nactb npogeccMoHanbHON OeATEeNbHOCTU  BbIMYCKHUMKOB: [OEATEeNbHOCTb B cekpeTapuartax, cnyxbax
AOKyMeHTaunoHHOro obecneyeHunst, KagpoBbix Cry>k0ax n apxmBax rocyaAapCTBEHHbIX OPraHOB U yYpeXaeHUN, B opraHax MeCTHOro
camoynpasrfeHns, HerocyaapCTBEHHbIX OpraHM3aumsx Bcex oopm cOOGCTBEHHOCTM, OOLECTBEHHbIX OpraHmM3aumsx (Y4pexxoeHusx).

4.2. O6bekTaMmn NpoeccnoHanbHON AeATENBbHOCTU BbINMYCKHUKOB SIBISIOTCSA:

AOKYMEHTbI, CO34aHHble NtobbiM cnocO60M JOKYMEHTUPOBAHNS;
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CUCTEMbI JOKYMEHTaLMOHHOro obecnevyeHus yrnpaBneHus;

CUCTEMbI 9MEKTPOHHOIO AOKYMEHTO060pOoTa;

apXMBHble JOKYMEHTbI;

nepBUYHbIE TPYAOBbIE KOSNIEKTUBBI.

4.3. Cneumanuct no AOKyMEHTauMOHHOMY obecrneyeHuto ynpaBneHusi, apxmBucT (6a3oBor MNOArOTOBKM) FOTOBUTCA K
cnegyoowumM Buaam aeaTesibHOCTU:

4.3.1. OpraH1saumsa JOKyMeHTaLMOHHOro obecrneyeHmns ynpaBneHus n yHKUMOHNPOBAHUSA OpraHmM3aumn.

4.3.2. OpraHusaums apxmBHOM N CNPaBOYHO-MHGAOPMAaLMOHHOM PaboTbl MO AOKYMEHTaM OpraHu3auum.

4.3.3. BbinonHeHne paboT MO OAHOW WUNU HECKONbKUM npodieccusaMm paboumx, OOSMKHOCTAM CRyXawmx (npuroxeHune K
HacToswemy ®IrOC CI10).

4.4. Cneumanuct no AOKYMEHTaUMOHHOMY obecrneyeHuto ynpaBneHusi, apxmeuct (yrnybneHHonm noproTOBKM) FOTOBUTCS K
cnefyoowumM Buaam aeaTesibHOCTU:

4.4.1. OpraHm3aums oOKyMeHTaLMOHHOro obecrneyeHmns ynpaBneHus n yHKLUMOHNPOBAHUSA OpraHM3aumnn.

4.4.2. OpraHmsaumsa apxmBHOW 1 CNpaBoOYHO-MHGOPMALMOHHON paboTbl N0 AOKYMEHTaM OpraHu3aumn.

4.4.3. OcyuwecTtsrneHme [OOKYMEHTauuMoHHOro obecnevyeHuss ynpasreHMs U apXMBHOMO Adena C  UCMNOfb30BaHUEM
nNporpaMMHbIX CPeACTB ydeTa, XpaHeHnd, 0bpaboTkM U nomncka JOKYMEHTOB.

4.4.4. BbinonHeHne paboT MO OAHOW WUNU HECKONbKUM npodeccusaMm paboumx, OOSMKHOCTSAM cryXawux (NpunoxeHune K
HacToswemy ®IrOC CI10).

V. Tpe6oBaHUA K pe3ynbTaTamMm OCBOEHUSA NporpaMmmMbl NOATOTOBKM CNeLManucToB cpeaHero 3BeHa

5.1. Cneumanuct no JOKYMeHTauMOHHOMY obecrneyeHunto ynpaBneHus, apxmeucTt (6a3oBon NOAroToOBKN) A0MkeH obnagatb
o6LWMMU KOMNETEHUMAMU, BKIOYaOLLMMK B cebsi cnocoOHOCTb:

OK 1. lMoHumMaTb CyWwHOCTb M couunanbHyl 3Ha4YMMOCTb CBOeW Oyayuien npodpeccuun, NpPosBAATb K HEW YCTOMYUBBLIN
NHTepec.

OK 2. OpraHusoBbiBaTb COOCTBEHHYH [AeATeSfIbHOCTb, BbIOMpaTb TUMOBbIE MeToAbl W CNOCOOblI  BbINOSIHEHUS
npodeccuoHarnbHbIX 3a4a4, oueHMBaTb UX 3aPPEKTUBHOCTb U KA4eCTBO.

OK 3. lNpuHMMaTh peLueHnst B CTaH4aPTHbIX M HECTaHAAPTHLIX CUTYaUMSIX U HECTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcyuwectBnsaTb MNOUCK M MCNOMb3oBaHWe uHGoOpMaumm, Heobxoaumon Ansg 3PGPEKTUBHOIO BbINOSIHEHNS
npodeccunoHanbHbIX 3a4a4, NPogeCcCnoHanbHOro U MMYHOCTHOIO Pa3BUTUS.

OK 5. Ncnonb3oBaTb MHPOPMALMOHHO-KOMMYHUKALNOHHbBIE TEXHOMOMMM B NPOdECCMOHANbHON OeATENBHOCTH.

OK 6. PaboTaTb B KONNeKTnBe 1 KomaHae, 3eKTUBHO 00LLaTbCs C KoSneramu, pykoBogcTBOM, NoTpedutensamu.

OK 7. BpaTtb Ha cebsi OTBETCTBEHHOCTb 3a paboTy YneHoB kKoMaHabl (MOAYMHEHHbIX), pe3yNnbTaT BbINOMHEHNS 3a4aHUN.

OK 8. CamoctoaTenbHo onpegenatb 3agadv  NpodecCUOHanbHOr0 UM FIMYHOCTHOMO  pa3BUTUS, 3aHMMaTbCA
camoobpasoBaHMeM, OCO3HAHHO NiaHMpPOBaTb NOBbILLEHNE KBanudukauuu.



OK 9. OpueHTupoBaTbCs B YCNOBUAX YAaCTOW CMEHbI TEXHONOMIN B NPOdeCCUOHaNbHON AEATENBHOCTMW.

5.2. CneumanncT no 4OKYMEHTauMoHHOMY obecneyveHunto ynpaBneHus, apxmeuct (6a3oBon NOArOTOBKM) AOMKeH obnagaTtb
npoeccruoHasrnbHbIMN KOMNETEHLMSAMU, COOTBETCTBYIOLLMMU BUAAM OEATENBHOCTU:

5.2.1. OpraHusauunsa JOKyMeHTaLMOHHOro obecneveHuns ynpaBneHnsa n pyHKLUMOHMPOBAHUSA OpraHmM3aumm.

MK 1.1. KoopanHupoBaTb paboTy opraHmsaumm (MpUMeEMHON PYKOBOAUTENS), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywectBnaTtb paboTy No NoAroToBKe N NPOBEAEHMIO COBELLAHUI, AENOBbIX BCTPEY, MPMEMOB U NPEe3eHTaLuWN.

MK 1.3. OcyLecTBnsaTb NOArOTOBKY AEMNOBbIX NOE300K PYyKOBOAUTENS U APYTNX COTPYAHUKOB OpraHu3aunm.

MK 1.4. OpraHunsoBbiBaTb pabovee MeCTO cekpeTaps U pyKOBOAUTENS.

MK 1.5. OdopmMnaTb U perncTpmpoBaTb OpraHM3auMOHHO-pacnopSAAUTENbHbIE AOKYMEHTbI, KOHTPONMPOBaTb CPOKU WX
NCMONHEHUS.

MK 1.6. ObpabaTbiBaTh BXOASLWME N UCXOOALIME AOKYMEHTbI, CUCTEMATU3NPOBATL MX, COCTaABNATb HOMEHKNATypy Aen u
dopmMmnpoBaTb JOKYMEHTHI B Aena.

MK 1.7. CamoctoaTenbHO paboTaTb C AOKYMEHTaMU, coaepXaliMMn KOoHpuaeHumanbHy MHdopmaumo, B TOM Yucne C
AOKyMeHTaMM Mo fIMYHOMY COCTaBy.

MK 1.8. OcywecTtBnaTb TenedoHHoe obCcnyxmBaHme, NpUHUMaTL U nepegaBaTb aKChbl.

MK 1.9. OcywecTBnNATbL NOArOTOBKY Aen K nepefaye Ha apXmBHOE XpaHeHUe.

MK 1.10. CocTtaBnATb ONMcKU Oen, OCYLECTBNATbL NOATOTOBKY AEN K nepegadve B apxXmB OpraHusauumu, rocyaapCTBEHHbIE U
MYHUUUNAaNbHbIE apXUBBI.

5.2.2. OpraHusaumst apXuBHON 1N CNPaBOYHO-MHGOPMALMOHHOM paboTbl N0 4OKYMEHTAM OpraHu3aumm.

MK 2.1. OcyLecTBnATb 9KCNEePTU3Y LEHHOCTU JOKYMEHTOB B COOTBETCTBUMN C AENCTBYIOLNMMUN 3aKOHOOATENbHLIMU akTamMu U
HOpMaTUBaMW.

MK 2.2. Bectn paboTy B cucTeMax 3feKTPOHHOro JOKYyMeHToobopoTa.

MK 2.3. Pa3pabaTbiBaTb 1 BECTW KnaccudukaTopbl, Tabenn n gpyrme cnpaBOYHUKN NO JOKYMEHTAM OpraHu3auumm.

MK 2.4. ObecneunBaTtb NPUEM U paLMoOHarbHOE pasmelleHe JOKYMEHTOB B apXxmBe (B TOM Yucrie JOKYMEHTOB MO JIMYHOMY
cocTany).

MK 2.5. O6ecne4vnBaTb y4eT U COXPAHHOCTb JOKYMEHTOB B apXxuBe.

MK 2.6. OpraHn3oBbIBaTb UCMNOSIb30BaHWE apXMBHbIX JOKYMEHTOB B HAay4YHbIX, CPaBOYHbIX Y MPaKTUYECKUX Liensix.

MK 2.7. OcywecTBnATb OpraHM3aunMoHHO-METOANYECKOE PYKOBOACTBO U KOHTPOSb 32 paboTon apxvMBa opraHu3aumMmM u 3a
opraHusaumen JOKYMEHTOB B 4enonpou3BoaCcTBe.

5.2.3. BbinonHeHne paboT N0 0gHOW UM HECKONBbKUM Npodeccnsam paboymx, JOMKHOCTSAM Cry>KaLlmX.

5.3. Cneumanuct nNo AOKyMEHTauuoHHOMY oObecneyeHuto ynpasneHusd, apxvBucT (yrinybrneHHONW noaroToBKM) OOSDKEH
obnagaTtb 0OWMMKN KOMNETEHUMSAMMU, BKITHOYaKOLWMMN B cebsi CNOCOBHOCTD:

OK 1. lMoHnmaTb CyWHOCTb U coumanbHyl 3HAYMMOCTb CBOen Oyayuien npodeccuu, NposBNATb K HEW YCTONYUBBLIV
NHTepec.

OK 2. OpraHusoBbiBaTb COBCTBEHHYIO OEATENbHOCTb, ONpeaenaTb MeToabl U CNOCO6bI BbINOMHEHNSA NPOdECCUOHANBbHbIX
3ajad, oueHuBaTb X APPEKTUBHOCTL N KA4eCTBO.



OK 3. Pewwatb npobnemsl, oueHnBaTb PUCKN N MPUHUMATL peLlEeHNst B HECTaHO4APTHbIX CUTYaUMUsIX.

OK 4. OcywectBnatb NOUCK, aHann3 W OUEHKYy WHpopmauun, HeobxogumMon Ana MNOCTaHOBKM U peLUeHus
npodeccroHarnbHbIX 3a4a4, NPOECCUOHANbHOM N JIMYHOCTHOIO pasBUTUS.

OK 5. Ucnonb3oBatb MHGOPMALMOHHO-KOMMYHUKALNOHHBIE TEXHOMOMMU ANA COBEPLUEHCTBOBaHUS MpodeccroHansHOm
AEATENbHOCTMW.

OK 6. PaboTtatb B KonnektmeBe u komMaHae, obecneumBaTb €€ cnrodeHune, 3pdekTMBHO obwaTtbCa C Konneramu,
PYKOBOACTBOM, NoTpebutensmu.

OK 7. CtaBuTb uenu, MOTMBUPOBATb AEATENbHOCTb MOAYMHEHHbIX, OPraHM30BbIBAaTb U KOHTPONMpOBaTb MX paboTy C
NPUHATMEM Ha ceba OTBETCTBEHHOCTU 3a pe3yNnbTaT BbINOMIHEHNS 3a4aHUN.

OK 8. CamoctoaTenbHo onpegenats 3agadv  NpodecCUoHarbHOro UM FIMYHOCTHOIO  pa3BUTUS, 3aHMMaTbCA
camoobpasoBaHMeM, OCO3HAHHO NIIaHMPOBAaTh NOBbILLEHNE KBanMduKaummn.

OK 9. BbITb roTOBbIM K CMEHE TEXHONOMN B NPOdeCCUOHaNbHON AeATENbHOCTH.

5.4. Cneumanuct no AOKyMEHTaUMOHHOMY oObecneyeHuto ynpaBneHusi, apxmBucT (yrnybrneHHOW MnoAroTOBKW) OOJTKEH
obnagaTtb NpodeccuoHanbHbIMU KOMNETEHLUMSIMU, COOTBETCTBYHOLLMMN BUAAM OEATENBHOCTH.

5.4.1. OpraHusaums 4OKyMeHTaUMoHHOro obecneyeHuns ynpasneHus n yHKUMOHNPOBAHUSA OpraHM3aumnn.

MK 1.1. KoopanHuposaTb paboTy opraHm3aumm (NpUMeMHON PyKOBOAUTESS), BECTU NMPUEM NoceTUTENEN.

MK 1.2. OcywecTtBnaTb paboTy N0 NOArOTOBKE M NPOBEAEHMIO COBELLAHUN, AENOBLIX BCTPEY, MPUEMOB U NPE3eHTaLMNN.

MK 1.3. OcywecTBnATbL NOArOTOBKY AENOBbIX NOE340K PYKOBOAUTENS U APYrMX COTPYOHUKOB OpraHM3aunn.

MK 1.4. OpraHunsoBbiBaTb paboyee MecTo cekpeTaps U pyKOBOAUTENS.

MK 1.5. OdopmMnaTe U perncTpupoBaTb OpraHM3aUMOHHO-pacnopsauTeNnbHble AOKYMEHTbl, KOHTPONMPOBaTb CPOKU WX
NCNOJSTHEHUS.

MK 1.6. ObpabaTtbiBaTb BXOOAWME N UCXOOSAWMNE OOKYMEHTbI, CUCTEMATM3MPOBATbL UX, COCTaABNATb HOMEHKNATypy Aen u
dhopmmpoBaTbh AOKYMEHTbI B Aena.

MK 1.7. CamoctoaTensHo paboTaTb C AOKYMEHTaMu, coaepXKaluMmn KOHpuaeHUumMansHyo nHgopmauuio, B TOM Yucne ¢
AOKYMEHTaMM Mo JIMYHOMY COCTaBy.

MK 1.8. OcywecTtBnaTb TenedoHHoe obcnyxmBaHve, NpUHUMaTL U NnepegasaTb Pakchbl.

MK 1.9. OcywecTBnATb NOArOTOBKY AEN K Nepefaye Ha apXnBHOE XpaHEHME.

MK 1.10. CoctaBnATb onucKu fen, OCyLWeCcTBNATL NOLArOTOBKY AeN K nepegade B apxXuB OpraHu3aumm, rocyaapcTBEHHbIE U
MYHUUUNANbHbIE apXUBBI.

MK 1.11. BelgaBaTb B COOTBETCTBUMN C MOCTYNaKOLWMMKN 3anpocamMm apxXmBHbIE KOMUN N OKYMEHTHI.

5.4.2. OpraHusauuns apxmBHOM U CNPaBOYHO-MHPOPMALMOHHON paboTbl MO AOKYMEHTAM OpraHM3aumm.

MK 2.1. YvyactBoBaTb B paboTe no 9KcnepTu3e LEHHOCTU [OKYMEHTOB B COOTBETCTBUM C OEUCTBYIOLIUMU
3aKoHoAaTeslbHbIMM akTaMn 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cMCcTEMax 3feKTPOHHOIo JOKYMeHToobopoTa.

MK 2.3. PaspabatbiBaTb 1 BECTU KnaccudmkaTopbl, Tabenn n nHble CnpaBoYHUKX NO JOKYMEHTaM OpraHm3auuu.



MK 2.4. ObecneunBaTtb Npuem v paumoHanbHoe pasMeLleHne JOKYMEHTOB B apxmBe (B TOM YMcne JOKYMEHTOB MO IMYHOMY
cocTany).

MK 2.5. O6ecneuymBaTb y4eT U COXPAHHOCTb AOKYMEHTOB B apXuBe.

MK 2.6. OpraHun3oBbliBaTb UCMONb30BaHNE apPXMBHbIX AOKYMEHTOB B HaY4HbIX, CIPABOYHbIX U MPAKTUYECKUX Liensax.

MK 2.7. OcywecTBnATb OpraHM3aunMoHHO-METOANYECKOE PYKOBOACTBO U KOHTPOSb 3a paboTon apxvMBa opraHu3aumMm u 3a
opraHusaumen JOKYMEHTOB B 4en0onpon3BoacTBe.

5.4.3. OcywecTtBrneHne [OOKYMEHTAUMOHHOro obecnevyeHns YyrpaBfieHUs U apxXvMBHOMO Aena C  UCMNOfb30BaHUEM
NporpaMMHbIX CPEACTB y4eTa, XpaHeHus, 06paboTKmn 1 NoMCKa AOKYMEHTOB.

MK 3.1. OcywecTtBnaTe MHGPOPMALMOHHYIO paboTy No AOKyMEHTaM, B TOM 4YUCME C WCMNONb30BaHWEM OPrTEXHUKM,
NPOrpaMMHbIX CPEACTB y4eTa, XpaHEHMS U NoMcKa JOKYMEHTOB M OPYrMX CneumannanpoBaHHbiX 6a3 faHHbIX.

MK 3.2. MNpuHnmMate Mepbl N0 yNnopsLOYEHUIO cocTaBa LAOKYMEHTOB M MHAOPMALMOHHBIX MOTOKOB, COKpPALLEHUI0 WX
KonuyecTtsa 1 ONTUMU3aL MM JOKYMEHTONOTOKOB OpraHu3aumu.

MK 3.3. Bectn paboTty no co3gaHuio CnpaBoOYHOro annaparta no JOKyMeHTaMm C Luenbto obecrneyeHns yaobHoro n GuicTporo
nX rnomcka.

MK 3.4. lMogrotaBnueaTb AaHHble, HeOOXoAUMbIE ONs1 COCTABfIEHUS CMNPaBOK Ha OCHOBE CBEAEHWMA, UMEKLLIUXCS B
AOKyMeHTax apxuea.

MK 3.5. TlpuHMmaTb y4actMe B paspaboTke noKarnbHbIX HOPMATMBHbLIX aKTOB OpraHu3auuMM Mo Bonpocam
AOKyMeHTaunoHHOro obecneyeHuns ynpasneHus n apxmBHoro gena.

MK 3.6. MpuHnmaTb yyactne B pabote no noadopy M paccTaHOBKE KaapoB CryxObl OOKYMEHTaLMOHHOro obecneyeHus
yrnpaBneHus n apxmea opraHn3awmu.

5.4.4. BbinonHeHne paboT No 0gHOM UM HECKONMBbKUM npodeccnsam paboumx, JOMKHOCTSAM Cry>KalymX.

VI. TpeboBaHUA K CTPYKType NporpaMmbl NOAroTOBKM CMeunanmucToB cpegHero 3sseHa

6.1. MMNCC3 npegycmaTpmBaeT n3ydeHne cnegyowmx y4ebHbIX LMKMIOB:
o6Lero ryMaHMTapHoOro u coumanbHO-3KOHOMUYECKOrO;
MaTemaTnyecKkoro n obLiero ectTeCTBEHHOHaYy4HOro;
NpodeCccMOoHanbLHOro;

N pa3gernos:

yyebHas npakTuka;

NPOM3BOACTBEHHASA NpaKTMKa (MO NPOUNI0 cneumanbHOCTI);
NpPOM3BOACTBEHHANA NpakTuKa (NpeaanninoMHas);

NPOMEXYTOYHasA aTTecTauus;

rocyaapCcTBeHHasi UTOroBasi aTtectaumsi.



6.2. ObsaszatenbHas Yactb MMNCC3 no y4ebHbIM UMKNaM ormkHa cocTaBnsaTb okono 70 npoueHToB OT obuwero obbema
BpeMeHU, OTBEAEHHOro Ha Ux ocBoeHue. BapuaTtueHasa 4acTtb (okorio 30 npoueHTOB) JaeT BO3MOXHOCTb pacluMpeHnsa u (unu)
yrnybneHusa noarotoBku, onpeaensemMon cogepxaHnem obsizaTenbHOM 4acTW, MNONyyYeHust OOMOMHUTESNbHBbIX KOMMETEHUUN,
YMEHUA W 3HAHUN, HeobxoauMbIX Ons obGecneyeHnsa KOHKYPEHTOCMOCOBGHOCTM BbIMYCKHMKA B COOTBETCTBUM C 3anpocamu
permoHanbHOro pblHKa Tpyda WU BO3MOXHOCTAMM NPOLOSKEHMS obpasoBaHus. [OUCUMNAMHBLI, MeXOUCUMNIIMHAPHbIE KYypCbl U
npodeccuoHanbHble MOAyNM BapnaTMBHOM YacTu onpeaenanTcs obpasoBaTenbHON OpraHn3aumnen.

O6wnin rymaHUTapHbIM U COLManbHO-3KOHOMUYECKUIA, MaTEMaTUYECKUA N OBLIMIN eCTECTBEHHOHAYYHbIN Yy4eOHble LMKNbI
COCTOAT U3 ANUCLUMIINH.

MpodeccnoHanbHbIn Yy4eOHbIA LUKIT COCTOUT M3 06LenpodeCcCuoHanbHbIX AUCUUNIIMH U NpodeCcCMOHanbHbIX Moayren B
COOTBETCTBMM C BuAamMu [JedaTenbHOCTUM. B coctaB npodeccnoHanbHOro Mogyns BXOOUT OOMH WM HECKOSbKO
MeXOucunnnmMHapHblix KypcoB. [lpu ocBoeHuMn oby4darowmmmca npodpeccuoHanbHbIX Mogynen npoBogsatca yvyebHaa n (Mnn)
NPON3BOACTBEHHAA NpaKTMKa (No NPOdUIIO cneumansHOCTK).

6.3. ObGsaszaTenbHass 4YacTb 0OLIEro rymMaHMTapHOro u couunanbHO-3KOHOMMYeckoro y4vebHoro uukna [MMCC3 6asoson
noaroToBKU JOSKHA NpegycMatpmBatbh u3yydeHue crnegyrowmx obsasatensHblx aucumnnuH: "OcHoBbl unococpun”, "Uctopua,
"MIHoCTpaHHbIM A3bIK", "®uandeckas kynbTypa"; yrnybneHHon noarotoBku - "OcHoBbl cunococdpun”, "Uctopus", "lMcuxonorns
obweHns", "MHocTpaHHbIN A3bIK", "dnsndeckasa KynbTypa".

Ob6gaszaTenbHasn YyacTb npodeccunoHanbHoro yyebHoro yukna MNMNCC3 kak 6a3oBon, Tak 1 yrinybneHHON NoAroTOBKN AOSMKHA
npegycMmatpusatb U3ydyeHne aucumnnuHbl "besonacHocTb XusHegestenoHocTn". O6bem YyacoB Ha AucUMNUHY "Be3onacHocTb
Xn3HegesaTenbHoCTU" cocTaBnsaeT 68 yacoB, U3 HUX HA OCBOEHWE OCHOB BOEHHOM Cry0bl - 48 yacos.

6.4. ObGpasoBaTenbHOM opraHusauven npu onpegeneHun cTpykTypbl MMNCC3 n TpygoeMKOCTU ee OCBOEHUSI MOXET
NPUMEHSATBLCA CUCTEMA 3a4YETHbIX €ANHUL,, NPU 3TOM OHa 3a4YeTHasa eguHMLA COOTBETCTBYET 36 akageMUYeckum Yyacam.

Ta6bnuua 3
CTpyKTypa nporpaMmmMbl NOArOTOBKU CNeLuannucToB cpeaHero 3aseHa 6a3oBov NOAroToBKM
NHpeke HanmeHoBaHMe y4ebHbIX LMKMIOB, Bcero B Tom uncne NHpeke n Koabl
pasgenos, mogynen, TpeboBaHus K MaKCMMarnbHOM YyacoB HanmeHoBaHue dopmMMpyembIX
3HaAHUAM, YMEHUSAM, NPAKTUYECKOMY ONbITY y4yebHoM o6a3aTenbHbIX ANCLMNIIVH, KOMNeTeHUn
Harpysku y4eBHbIX MEXANCUUNITMHAPHbIX
obyvaroLerocs 3aHATUN kypcos (MOK)
(vac./Hen.)

Ob6s3aTtenbHada YacTb y4ebHbIX LUKNOB 2376 1584

Mnccs
orca.oo O6LwmMI rymaHUTapHbIA U COLManbHO- 522 348




9KOHOMMUYECKUN YHEBHbIN LMK

B pesynbTate nsyveHus obssatenbHom
YacTu y4ebHoro umkna obyyarowmimics
OOJDKEH:

ymMeTb:

OpueHTUpoBaTbCcs B Hanbonee obLmx
dunocodckmx npobnemax boiTns,
No3HaHus, LleHHOCTen, cBoboAbl U CMbICNa
XW3HW KaK OCHOBax (hopMUpoBaHUS
KynbTypbl rpaxgaHuHa n byayuiero
crneumanucra;

3HaTb:

OCHOBHbIE KaTeropum n NOHATUSA
dunocoduu;

ponb pnrocoun B XXM3HN YeroBeka U
obulecTBa;

OCHOBbI (hnNococKoro yyeHus o obiTuu;
CYLLHOCTb npoLecca No3HaHuS;

OCHOBbI Hay4YHOU, prnriocodckomn n
PENUrMoO3HON KapTUH MUPa;

06 ycnosusx oopMnpoBaHUs IMYHOCTH,
cBoboge 1 OTBETCTBEHHOCTU 3a COXpaHeHue
XWU3HW, KyNbTYpbl, OKpY>KatoLen cpeabl;

0 coumarnbHbIX N 3TUYECKMX npobrnemax,
CBSI3aHHbIX C pa3BUTUEM N NCNOSb30BaHMEM
OOCTWKEHUIN HAaYKWN, TEXHUKM U TEXHOTOIMI.

48

Orc3.01. OcHos.sbl
domnocodpum

OK1-9

YMETb:
OPUEHTMPOBATLCS B COBPEMEHHOMN
3KOHOMWYECKOW, MONMUTUYECKON U
KynbTypHOW cuTyauum B Poccun n mupe;
BbISIBMIATb B3aMMOCBSA3b OTEYECTBEHHbIX,
permoHanbHbIX, MMPOBbLIX COLManbHO-
3KOHOMWYECKMX, NONUTUYECKUX U
KynbTYpPHbIX Npobnewm;

3HaThb:

OCHOBHbI€ HanNpaBfeHUsi pa3BUTUS

48

Orca.02. Uctopus

OK1-9




KNKYEeBbIX PErMOHOB MMUpa Ha pybexe BeKoB
(XX n XXI BB.);

CYLLIHOCTb M MPUYMHbI NTOKanbHbIX,
pernoHanbHbIX, MEXroCyAapCTBEHHbIX
KOHQNMKTOB B KOHLEe XX - Hadane XXI BB.;
OCHOBHbI€ Mpouecchl (MHTEerpaunoHHble,
NOSIMKYNbTYPHbIE, MUTPALNOHHLIE U UHbIE)
NOJSIMTUYECKOrO N 3KOHOMUYECKOTO pa3BUTUSA
BeOyLLMX rocygapcTB U permoHoB MUpa;
Ha3HadeHne Oprannsaunm O6beaNHEHHbIX
Hauun (OOH), OpraHusaumm
CeepoaTtnaHTtudeckoro gorosopa (HATO),
EBponenckoro Cotosa (EC) n gpyrunx
opraHvM3auunin n OCHOBHbIE HanpaBeHUs nx
AeATenbHOCTY;

O PONW HayKW, KynbTypbl N penvrmm B
COXPaHEHUN N YKPENSIEHUN HAUNOHAMNbHbIX U
rocygapCTBeHHbIX Tpaguumi;

coaepXaHne N Has3HauYeHne BaXKHENLLMX
NpaBoOBbIX U 3aKOHOA4ATENbHbIX aKTOB
MMPOBOIO N PEMMOHAITbHOIO 3Ha4YeHus;

yMeTb:
obwartbea (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM 513blke Ha
npodeccrmoHarnbHble U NOBCEAHEBHbIE
TEeMb!;

nepeBoauThb (CO cnoBapemM) MHOCTPaHHbIE
TeKCTbl NpoeccnoHanbHom
HanpaBneHHOCTW;

CaMOCTOATENBHO COBEPLUEHCTBOBATL
YCTHYIO U MUCbMEHHYIO peyb, MOMNOSHATD
CrnoBapHbIN 3anac;

3HaTb:

nekcuyeckun (1200 - 1400 nekcuyeckmx
euHUL) U TpPaMMaTUYECKUn MUHUMYM,
HeobXxoauMbI NS YTeHus u nepesoa (Co

126

Oorca.os.
MHoCTpaHHbIN A3bIK

OK1-9




CrNOBapeM) MHOCTPaHHbIX TEKCTOB
npodeccroHanbLHON HanpaBnNeHHOCTY;

ymMeTb:
Ncrnonb3oBaTbh PU3KYNbTYPHO-
030POBUTENBHYIO AEATENBHOCTb AN
yKpenneHus 300opoBbsl, JOCTUXKEHUS
YXXU3HEHHbIX N NPOdPEeCCUOHanbHbIX LieNnen;
3HaTb:

0 PoJSin (pmn3nyeckom KynbTypbl B

06 EeKyNbTYPHOM, NPOECCMOHANBHOM U
coumanbHOM pa3BUTUN YENOoBeKa;

OCHOBBbI 3J0POBOro 0bpasa >13Hu.

252

126

Orc3.04. dusumnyeckas
KynbTypa

OK?2,3

EH.00

MaTtemaTtnyeckuin n odLmmn
€CTECTBEHHOHAaYYHbIV Y4eOHbIN LUKN

198

132

B pesynbtate nsyyeHus obsizatenbHom
YacTu y4ebHoro uumkna obyyarowmimics
OOJIDKEH:

yMeTb:

pelaTtb 3aga4v Ha OTbICKaHNEe NPOU3BOLHOM
CNOXHOW (PYHKLUKN, NPOMU3BOAHbLIX BTOPOro U
BbICLUMX MOPSLKOB;

NPUMEHSTb OCHOBHbIE MeTOoAbl
WHTErpMpOBaHUSA NpY peLleHnn 3aaay;
NPUMEHATb MeTOAbl MaTeEMaTUYECKOro
aHanusa npu pelieHnn 3agad NpuKnagHoro
Xapaktepa, B TOM yucne
npodeccnoHanbHOW HanpasieHHOCTY;
3HaTb:

OCHOBHbI€ MOHATUSA N MeToAb!
MaTemMaTM4YecKoro aHanmsa,

OCHOBHbI€ YMCIIEHHblE METObl peLleHns
npuknagHbIx 3agav;

EH.01. MaTtemaTuka

OK1-6,9

YMETb:
paboTaTb C COBpEMEHHbLIMU
onepaumoHHbIMK CUCTEMaMU, TEKCTOBLIMU
pegakTopamm, TabnuyHbIMK NpoLeccopamu,

EH.02. MndopmaTtuka

OK4,5,9




cuctemMamu ynpasrneHusa 6asamu gaHHbIX,
nporpaMmmamMm noaroToBKN Npe3eHTauummn,
MH(OPMaLNOHHO-MONCKOBBLIMU CUCTEMAMU U
NnoJsib30BaTbCH BO3MOXHOCTAMU
MHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW
cetn "iHTepHeT" (nanee - ceTb NHTepHeT);
npoeccrnoHarnbHO OCyLeCcTBNATL HAbop
TEKCTOB Ha NepcoHaribHOM KOMMNbIOTEpE;
3HaTb:

TeXHU4ecKue cpeacrea v nporpaMmmHoe
obecneyeHne nepcoHanbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
NHPOPMALMOHHBIX TEXHOSOrMI 06LLEro U
cneunanmsanpoBaHHOrO Ha3Ha4YeHNs;
PYCCKYO 1 NTAaTUHCKYHO KraBuaTypy
nepcoHanbHOro KOMNbLITEPA;

npasuna ooopMneHnsa AJOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

yMeTb:
OpUeHTMpoOBaTbCS B Hanbonee obLmnx
npobnemax aKkonornm n
NPUPOAONONb30BaHNS;

3HaTb:

0CODEHHOCTU B3anMoaencTems obLiectsa u
npupoabl;

npupoaopecypCHbI noTeHuunan Poccuu;
NPUHUMNbI U1 METOAbLI PaLMOHaNbHOro
NPUPOAONONb30BaHNS;

npaBoOBbIE N coUMarnbHbIE BOMPOCHI
NPUPOAOMNONb30BaAHNS.

EH.03. 3konoru4yeckue
OCHOBBbI
NPMPOAONONb30BaHNS

OK3,6,7,9

.00

lMpodheccmnoHanbHbIN y4eOHbIN LMK

1656

1104

Oor1.00

ObuwenpodeccrnoHanbHble AUCUMNNNHDI

918

612

B pesynbrate nsyyeHus obsisatenbHom
YacTu npoeccmoHanbLHOro y4ebHoro umkna
oOy4aoLNNCs OOIMKEH:

yMETb:

or1.01.
OKoOHOMUMYeckas
Teopus

OK1-7
MNK1.1-1.3




OpPVEHTUPOBATLCS B BOMpocax
9KOHOMMYECKOWN TEOPUMN B COBPEMEHHbBIX
YCNOBUSIX;

3HaTb:

3aKOHOMEPHOCTM QYHKLMOHMPOBAHMS
PbIHOYHbLIX MEXAHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI FOCYAapCTBEHHOIO
perynmpoBaHus;

obLMe NoNoXeHUs1 3KOHOMUYECKON Teopuy;

yMeTb:
paccynTbIBaTh NO NPUHSTON METOAOSIOMNM
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKNE
nokasatenu AesiTeNbHOCTY OpraHn3aumu;
3HaTb:

OCHOBHbIE MUKPO- N MaKPO3KOHOMMUYECKNE
KaTeropum v nokasaTenu, MetToabl Nx
pacyeTa;

Ol1.02. OkoHoOMUKa
opraHusauum

OK1-7
MNK1.1-1.3

yMeTb:
ynpaBnsiTb KOHMKTaMN 1 cTpeccamu B
npovecce NpogeccnoHanbLHOM
AEeATENbHOCTY;

3HaTb:

XapaKkTepHble YepTbl COBPEMEHHOTO
MEHEe)KMEHTA; LMK MEHEIKMEHTA;
NPOLIECC MPUHATUSA U peanu3auun
yrnpaBrieHYECKNX PELLEHWMN,
MHdopMaunoHHoe obecneyeHne
MEHEeKMEHTA;

Or1.03. MeHegxXMeHT

OK1-9
MNK1.1,1.2,1.4 -
18,24,25

YMETb:
NPUMEHATb KagpoBYHO NOMNMTUKY HA
rocygapCcTBEHHON N MyHULMNANBHOMN
cnyxbe;

3HaThb:

CUCTEMY rOCy4apPCTBEHHbIX YYPEXOEeHNA 1
OpraHoB MECTHOIO caMoynpaBfeHus;
obLwme npuHUMnbl 1 TpedoBaHus K

Or1.04.
"ocynapctBeHHas u
MYyHUUMNanbHas
cnyxba

OK1-8
MNK1.1-1.8




NPOXOXXAEHMWIO rOCY4apCTBEHHON U
MyHULUMNAnbHOM crnyX6bl;
opraHM3aLnoHHO-NpaBoBble OPMbI
rocyAapCTBEHHOIo annapara yrnpaBneHus;

YMETb:

paboTaTtb ¢ NpodeccMoHanbHbIMN TEKCTaMm
Ha MHOCTPaHHOM SI3bIKeE;

COCTaBMATb U 0POPMIIATL OPraHN3aLNOHHO-
pacnopsiAMTernbHY0 4OKYMEHTaUMIO Ha
NHOCTPAHHOM SI3bIKE;

BECTU NeperoBopbl HA MHOCTPAHHOM SI3bIKE;
3HaTb:

NpaKkTUYeCKyto rpammaThKy, Heobxoanmyto
Ansi NpodeCccnoHanbHoro o6LLEeHUs Ha
NHOCTPaHHOM $I3bIKE;

0cobeHHOCTU NnepeBoaa CryxebHbIX
[AOKYMEHTOB C MHOCTPaHHOTO 513blKa;

Or.05.
MHOCTpaHHbIN A3bIK
(NnpodhbeccmoHarnbHbIN)

OK1-7
MNK1.1-1.3

yMeTb:
NPUMEHSATb B NpogeccruoHanbHom
AeATenlbHOCTU NpUeMbl 4enoBoro obLeHus;
3HaTb:

OCHOBHbI€ npaBuna NpogeccnoHanbHoOu
3TUKM U NpUeMbl 4eN0oBOro obLeHns B
KONNeKTumBe;

0cob6eHHOCTN NpodheccnoHanbHON 3TUKN K
NCUXO0S0rMM AeNoBOro odLLeHNs criyxalmx
rocygapCTBEHHbIX U UHbIX OpraHn3aunoHHO-
NpaBoBbIX POPM yUpeXaeHUn n
opraHusaumm,

Or1.06.
lMpodreccmnoHanbHas
3TUKa U NCUXONorus
JenoBoro obLeHuns

OK1-8
MNK1.2-1.6,1.8

yMETb:

co3gaBaTb 6naronpusaTHLIN
NCUXOSIOMMYECKUI KNMMAT B KOSNEKTUBE;
apPeKTUBHO ynpasnaTb TPYAOBLIMA
pecypcamu;

3HaTb:

cofepXaHune KagpoBoro,

Or1.07. YnpaeneHue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7




NHEOPMALMOHHOTO, TEXHUYECKOTO U
npaBoBoro obecneyeHnst CUCTEMbI
ynpaeneHus nepcoHarnom;
OpraHn3aLNOHHYI CTPYKTYPY CIy0Obl
ynpaeneHus nepcoHarnom;

obLme NpUHUMNbLI ynpaeneHus
nepcoHanom;

MPUHLMMNbI OpraHM3aumMmn KagpoBon paboThl;
MCUXONOrMYecKMe acnekTbl yrnpaBreHus,
cnocobbl paspeLleHns KOHPNNKTHBIX
CUTyauuii B KONNEKTUBE;

yMeTb:
3awmuiaTb CBOU NpaBa B COOTBETCTBUU C
TPYyOOBbLIM 3aKOHOA4ATESTbCTBOM,;
Mcnonb30BaTh NPaBOBYIO UHPOPMALMIO B
npodeccuoHanbHoON AeATENbHOCTMU;
3HaTb:

npasa U 06513aHHOCTU CRNyXalLluunXx;
3aKoHoAaTenbHble akTbl 1 HOPMaTUBHbIE
AOKYMEHTbI, perynupytoLime
NpPaBOOTHOLLEHUST (PUINYECKUX U
HOPUANYECKNX NNL;

OCHOBHbIE 3aKOHOAaTeSbHbIE aKTbl O
npaBoBOM obecnevyeHnn
npodeccnoHanbHoON AeAaTenbHOCTH
cnyxatumx;

Or1.08. NpaBoBoe
obecneyeHne
npodeccnoHanbHOn
AeATenbHOCTU

OK1-7
MnK1.1,1.2, 1.4,
15,/1.7,1.8

yMeTb:

OpraHn3oBbLIBaTb M NPOBOANTL MEPONPUATUS
no 3awuTe paboTarlmx 1 HaceneHms ot
HeraTUBHbIX BO34ENCTBUN Ype3BblHalHbIX
cuTyauum;

npeanpuHMMaTth NpodunakTnieckme mepbl
ANs1 CHWXKEHUS1 YPOBHSI ONacHOCTEN
pasnnYHoOro BMaa v nx nocneacTenm B
npodeCccuoHanbHOM AEATENBHOCTU U BbITY;
MCcnosib30BaTh CpeacTea MHANBUAYaNTbHON U

68

Orl1.09. BesonacHocTb
XU3HeaeATenbHoCTH

OK1-9
MK 1.1-1.10,
21-2.7



garantf1://12025268.5/

KONMEKTMBHOM 3aLLMTbl OT OPYXKUS
MacCOBOrO MNOpaXXeHus;

NPUMEHSTb NEPBUYHbIE CPEeACTBa
NoXapoTyLLUEHWS;

OPMEHTUNPOBATLCS B NEPEYHE BOEHHO-
YYETHbIX creLmanbHOCTEN U
CaMOCTOATENBHO onpeaensTb cpeamn HUX
POOCTBEHHbIE MOMYy4YEHHOW CNEeUManbHOCTK;
NPUMEHSATb NPodeCCMOoHarnbHble 3HaHUS B
X0[€e UCMNOJTHEHNSA 00s13aHHOCTEN BOEHHOM
Ccnyx6bl HA BOUHCKMX OOMMKHOCTSIX B
COOTBETCTBUM C NOSTYYEHHOM
cneumanbHOCTbIO;

BfnageTb cnocobammn 6eckoHNNKTHOro
obLeHns n camoperynsaunm B
NoBCeJHEBHOW OEATENbHOCTU U
3KCTpEMasbHbIX YCITIOBUSIX BOEHHOWN
Cnyx6sbl;

oKasblBaTb NEPBY NOMOLLb
nocTpagasLUNM;

3HaThb:

NpUHUMNbI o6ecneyenHns yCTon4YnMBOCTH

0O BbEKTOB S9KOHOMWKWN, NPOrHO3MPOBAHMS
pa3BuTUA COBLITUI N OLEHKM NOCNEACTBUMN
NPU TEXHOrEHHbIX YpEe3BblYalHbIX CUTYaLNAX
N CTUXUNHBIX ABNEHNSX, B TOM YUCIE B
yCrnoBuMsiX NPOTUBOAENCTBUSA TEPPOPU3MY
Kak cepbe3HONn yrpo3e HaunoHanbHon
6e3onacHocTn Poccuy;

OCHOBHbl€ BMbl NOTEHLUMANbHbIX
onacHoCTen n Ux NocneacTeus B
npodeccuoHanbHOM AeATENbHOCTU U BbITY,
NPUHLMIMbI CHUXKEHUS BEPOATHOCTU NX
peanusauuu;

OCHOBbI BOEHHOWN CMY>X0bl 1 06OPOHBI
rocygapcrBa;




324341 1 OCHOBHbIE MEPOMNPUATUSA
rpakgaHckon 0O0pOHbI; cnocobbl 3aLLnTbI
HaceneHust oT OpPYyXnsi MaccoBOro
NOpaXXeHUs;

Mepbl NOXapHon 6e3onacHOCTM 1 Npasuna
©e3onacHoro NoBeaeHUs Npu noxapax;
opraHvM3aumio 1 NOpPsIAOK Npu3biBa rpaxaax
Ha BOEHHYIO CNyX0y 1 NOCTYNneHns Ha Hee
B 4OOPOBOSILHOM NopsiaKe;

OCHOBHbIE BMAblI BOOPY>KEHUS1, BOEHHOM
TEXHUKN N CcrieumnanbHOro CHapshKeHus,
COCTOSILLME Ha BOOPY>XEHUWN (OCHALLLEHUW)
BOWHCKMX Nogpa3aeneHunn, B KOTOPbIX
NMEITCS BOEHHO-YYETHbIE CNeunanbHOCTH,
poacTBeHHble cneumanbHocTam Cl10O;
obnactb NPUMEHEeHUs Nonyv4aemblx
npodeccnoHanbHbIX 3HAHUKW Mpn
MCMONTHEHUN 00A3aHHOCTEN BOEHHOM
Ccnyx6bl;

nopsaoK MU NpaBuna okasaHus NepBon
NOMOLLM NOCTpaAaBLUMM.

MM.00 [MpodheccnoHanbHble MOayNn 738 492
MM.01 OpraHunsaums 4OKYMEHTaLUNOHHOIO MAK.01.01. OK1-9
obecnevyeHnsa ynpasreHus [okyMmeHTaumMoHHoe MK1.1-1.10
YHKUMOHNPOBAHNA OpraHn3aumm obecneyeHne
B pesynbtate nsyyeHus ynpasneHus
npodeccnoHanbHOro Moaynsa odby4varoLwmimncs M[K.01.02. NpaBoBoe
OOJDKEH: perynmpoBaHue
UMEeTb MpPaKkTUYeCKUM OnbIT: ynpaBneH4Yeckon
opraHuMsaunmn JOKYMEeHTaUMOHHOIO AeaTenbHOCTU
obecneyveHns ynpaeneHus u M[OK.01.03.
PYHKLUMOHNPOBAHUS OpraHM3aumm; OpraHunsauus
yMeTb: CeKpeTapcKoro
NPUMEHSATb HOPMaTUBHbIE NPABOBbIE aKThl B obcnyxusaHus

yrnpaBrieHYecKon AeATenbHOCTH;
noAroTaBnvBaTb NPOEKTHI ypaBneHYeCcKnx




peLueHun;

obpabaTbiBaTbh BXOASALIME U UCXOAsSLLME
AOKYMEHTbI, CUCTEMATMU3NPOBATb MX,
COCTaBNATb HOMEHKATYpy Aen u
dopmMnpoBaTb JOKYMEHTHI B AENA;
roTOBMTb 1 MPOBOAMTL COBELLIAHMS,
AernoBble BCTPeYM, NpUeMbl U Npe3eHTaumm;
3HaThb:

HOpMaTMBHbIE NPaBOBbIE aKkTbl B 06nacTu
opraHv3auun ynpaBneH4YecKom
AeATerNbHOCTY;

OCHOBHbIE MpaBua XpaHeHus U 3alUnThbl
cnyxebHon nHgopmaumu.

MM.02

OpraHusaumsa apxmBHOW N CNPaBOYHO-
MHdOPMaLUNOHHOM paboTbl N0 AOKYMEHTaM
opraHusauuun

B pesynbTate nsyvyeHus
npoeccruoHarnbLHOro Moayns odbyyaroLwmnncs
OOJDKEH:

UMEeTb NMPaKkTUYECKUI OnbIT:

opraHusauum apxmuBHOM U CNpPaBOYHO-
MHOPMaUNOHHOM PaboTbl MO JOKYMEHTaM
opraHusauuu;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXuBa C
y4yeToM cTaTyca u npoumnsa opraHmsaumu,
paboTaTb B cMCTEMAX 3NIEKTPOHHOIO
AOKYMeHToobopoTa;

NCronb3oBaTh B OeATENbHOCTU apXxmuBa
COBPEMEHHbIE KOMMbITEPHbIE TEXHOSOINMU;
NPUMEHSTb COBPEMEHHbIE METOOUKU
KOHCepBauun 1 pectaBpaunm apxXmBHbIX
OOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOIO ynpasreHns B
Poccuinckon ®egepaunmn 1 opraHmsauuto

MOK.02.01.
OpraHunzauus u
HOPMaTUBHO-
NpaBOBbl€ OCHOBbI
apxXmBHOro gena
MIOK.02.02.
locyaapcTBeHHbIE,
MYyHULUMNAnbHbIE
apXuBbl N apXM1BbI
opraHusaumn

MOK.02.03. MeToauka

N NpakTuKa
apXnBOBeOEHUS
MOK.02.04.
Ob6ecneyeHne
COXPaHHOCTH
AOKYMEHTOB

OK1-9
MNK2.1-2.7




ApxunsHoro cdoHga Poccuinckon egepaunu;
CUCTEMY XpaHeHUsi 1 06paboTKK
AOKYMEHTOB.

MM.03

BbinonHeHne paboT no ogHoOM nnu
HeCcKombKMM npodeccnsam paboumnx,
OOJDKHOCTSAM CryKaLmnx

BapuaTtuBHas 4yactb y4eOHbIX LIMKMIOB
nrccs

(onpepensieTca obpasoBaTenbHOM
opraHv3aunen cCamoCTOSATENbHO)

1026

684

Bcero yacoB 06y4yeHus no y4ebHbIM Luukniam
MNnrccs

3402

2268

YI1.00

YyebHas npaktuka

6 Hen.

216

OK1-9
MK1.1-1.10,
21-2.7

ri.oo

MponsBoacTBeHHas npakTuka (no npodunio
creumanbHOCTH)

4 Hep.

rnAar.oo

MNpoun3BoacTBEHHAs NpakTuka
(npepavnnomHasn)

MA.00

MpomexyToyHas aTTecTauus

3 Heq.

MA.00

Focy/:l,a pCTBEHHAA UTOroBasd atrecrauna

6 Hen.

MA.o1

MogroTtoBka BbINYCKHOW KBanNMdUKaLnoHHON
paboTbl

4 Hep.

MA.02

3almTa BbIMyCKHOM KBanMUKaLNOHHON
paboThl

2 Hepq.

Ta6bnuua 4

Cpok nonyyeHus CIMO no MNMCC3 6a3oBor nogroToBkM B 04HOM hopme 0byyeHus coctasnseT 95 Heaernb, B TOM Yucne:

O6y4eHne no y4ebHbIM LMKnam 63 Hep.
YyebHas npakTuka 6 Hep.
[MponsBoACTBEHHAA NpakTuKa (No Npoduno cneynansHOCTH)

[MponsBoaCcTBEHHAA NpakTuka (npegamMnioMHas) 4 Hep.
MpomexyToyHas aTTecTauus 3 Hep.




['ocyfapcTBeHHas utoroas atrectaums 6 Hepn.
KaHukynbl 13 Hepn.
NTtoro 95 Hen.
Tabnuua 5
CTpykKkTypa nporpaMmmbl NOAroTOBKU cCneuuanucToB cpeaHero 3BeHa yrnyorneHHONn noaroToBKu
NHpaeke HanmeHoBaHue y4ebHbIX LUKNOB, Bcero B Tom uncne NHpaeke n Koabl
pasgenos, Mmoayrnen, TpeboBaHus K MaKkcumMarnbHOM yacos HauMmeHOoBaHne dopmMmpyeMbIX
3HaHUSAM, YMEHUSAM, MPaKTUYECKOMY y4yebHomn obsizaTenbHbI OVCLUNIINH, KOMNEeTEeHLNN
onbITy Harpyskm X YY4EOBHbIX MEXONCLUNNNHAPHbIX
obyyatowerocs 3aHATUN kKypcos (MOK)
(4ac./Hep.)
Ob6s3aTenbHasa YacTb y4ebHbIX LUKIOB 3672 2448
Mrccs
orca.oo O6LWwunn rymaHuTapHbIn U coumanbHO- 804 536
9KOHOMMUYECKMUN YHEBHbIN LMK
B pesynbTate nsyvyeHusa obasatensHom 48 Orca.01. OcHosbl OK1-9

YacTn y4ebHoro umkna obyyarouwmics
OOJDKEH:

YMETb:

OpUMEeHTMpoOBaTbCS B Hanbonee obLmx
dunocodckmx npobnemax boiTns,
No3HaHus, LeHHOCTen, cBoboabl U cMbicna
KN3HU KaK OCHOBax hopMMpoBaHus
KynbTypbl rpaxgaHuHa n byayuiero
cneunanucTa,;

3HaThb:

OCHOBHbIE KaTeropum n NOHATUNA
domnnocopum;

ponb pnrnoconn B XXM3HU YeroBeka U
obulecTBa;

OCHOBbI (hnnocodcKoro yyeHus o obiTnu;
CYLLHOCTb npolecca No3HaHuS;

domnocodum




OCHOBbI Hay4YHOU, prnsIocodcKomn n
pPENUrMo3HON KapTuH MUpa;

06 ycnoBusax opMmnpoBaHUS JIMHHOCTN,
cBoboae 1 OTBETCTBEHHOCTU 3a
COXpPaHEHME XN3HU, KynbTypbl,
OKpYyXXatoLien cpeapbl;

0 coumarnbHbIX N 3TUYECKMX Npobnemax,
CBSI3aHHbIX C Pa3BUTUEM U UCMONb30BaHMEM
OOCTUXXEHUW HAYKU, TEXHUKM N TEXHOSIOTUN,

yMeTb:

OPMEHTNPOBATLCH B COBPEMEHHOM
3KOHOMWYECKOWN, MONMUTUYECKON U
KynbTypHOM cutyauum B Poccum n mupe;
BbISIBNATb B3AUMOCBSA3b OTEYECTBEHHbIX,
pernoHarnbHbIX, MUPOBbIX COLManbHO-
3KOHOMWYECKUX, MONMUTUYECKUX U
KynbTYpPHbIX Npobnewm;

3HaTb:

OCHOBHbIE€ HanpaBrieHNs pa3BUTUS
KNKYeBbIX PErMOHOB MMUpa Ha pybexe BeKoB
(XX n XXI BB.);

CYLIHOCTb M MPUYMHbI FTOKanbHbIX,
pernoHarnbHbIX, MEXIOCYAapCTBEHHbIX
KOHGNMKTOB B KOHUE XX - Havane XXI BB.;
OCHOBHbIE NPOLEeCChI (MHTErpaumnoHHbIE,
NOSIMKYNbTYPHbIE, MUTPALNOHHBIE U UHbIE)
NOSIMTMYECKOrO N 3KOHOMUYECKOTO Pa3BUTUSA
BeOyLLMX rocygapcTs U permoHoB MMpa;
HasHadyeHne OOH, HATO, EC n gpyrux
OpraHn3aunin 1 OCHOBHbIE HanpaBneHus nx
DEeATeNnbHOCTY;

O PONW HayKW, KynbTypbl U penurmm B
COXPaHEHUN N YKPENSIEHNN HaLMOHamNbHbIX
N rocygapCTBEHHbIX TPaanLUNg;
cofepxaHne n HasHadYeHne BaKHEeNLLNX
NPaBOBbIX N 3aKOHOA4ATESbHbIX aKTOB

48

Orca.02. Uctopusa

OK1-9




MNPOBOIO N permoHasibHOro 3Ha4yeHus,

yMeTb:
NPUMEHSTb TEXHUKN N NPUEMbI
adpeKkTNBHOro obLLEHUSN B
npodeccnoHanbLHoOW AeATenbHOCTY;
NCrnonb30BaTh NPUEMbI caMoperynsaumnm
noBeaeHust B NpoLiecce MEXNYHOCTHOIo
obLweHus;

3HaTb:

B3aMMOCBSA3b 00LLEHNSA N OeATENbHOCTY;
uenu, pyHKuumn, Buabl N ypOBHU OBLLIEHNS;
pPOnn 1 pofieBble OXXMAaHUs B 0bLeHuN;
BMObl coLMarnbHbiX B3aUMOAENCTBUN;
MeXaHN3Mbl B3aUMOMNOHMMaHUs B 06 EeHNN;
TEXHUKN N NpueMbl 0bLLEHNSA, NpaBuna
cnywanus, BegeHns 6ecebl, yoexaeHus;
3TUYECKME NPUHUMNbI OBLLIEHNS;

NCTOYHUKW, MPUYNHBI, BUAbI 1 CNOCO6bI
paspeLlleHnst KOHPNVKTOB,;

48

Oorca.os.
MNcuxonornsa odLweHns

OK1-9
MNK2.7, 3.6

yMeTb:
obwartbea (YCTHO M MUCbMEHHO) Ha
WHOCTPaHHOM $13blKe Ha
npodeccuoHarnbHbIe U NOBCEAHEBHbIE
TEMbI;

nepeBoauThb (CO cnoBapemM) MHOCTPaHHbIE
TEeKCTbl NpodheccmnoHanbHom
HanpaBfEHHOCTY;

CaMOCTOATENBHO COBEPLUEHCTBOBATb
YCTHYIO YU MUCbMEHHYIO peyb, NOMOSTHATb
CNoBapHbIN 3anac;

NOHUMAaTb ANANOrM4Yeckyto n
MOHOJOrM4YECKYH0 peyb B cdepe
npodeccnoHanbHOW AeATeNbHOCTY;

3HaThb:

nekcuyeckni (3000 nekcnyeckmux eguHnL) m
rpaMmaTUyYeCcKUi MMHUMYM, HEOBXOANMbIN

196

Oorca.o4.
MHoCTpaHHbIN A3bIK

OK1-9




ANa 4TeHusa n nepesoa (Co crioBapem)
WHOCTPAaHHbIX TEKCTOB NPOdEeCCUOHaNbHOM
HanpaBneHHOCTW;

ymMeTb:

NCNonb3oBaTb PU3KYNbTYPHO-CNOPTUBHYIO
AEeATeNnbHOCTb A8 YKpeneHns 300poBbs,
AOCTUXEHUSA XN3HEHHBIX U
npodeccuoHarnbHbIX Lenewn;

3HaTb:

O poriv OU3NYECKOM KyrbTypbl B
06LLeKynbTYPHOM, NpodeccnoHarnbHOM 1
coumansHOM pa3BUTUN YEroBeKa;

OCHOBbI 300pOBOro obpasa Xu3Hu.

392

196

Orca.0s.
dusnyeckasa KynbTypa

OK2,3,6,9

EH.00

MaTtemaTnyeckmin n oo
€CTECTBEHHOHAY4YHbIN Y4EOHbBIN LK

390

260

B pesynbTate nsyvyeHma obasaTensHom
YacTu y4ebHoro umkna obyyarouwmics
DOJMKEH:

YMETb:

pelwaTtb 3a4a4uM Ha OTbICKaHUe
NPOM3BOLHON CINOXHOW OYHKLNMK,
NPON3BOAHbLIX BTOPOro M BbICLLUNX NOPSAKOB;
Ncnonb3oBaTh pasfnnyHbie MeToabl
WHTErpupoBaHus Npu peLleHnn 3aaauy;
Ncnonb3oBaTb METOAbI MAaTEMATMYECKOIO
aHanusa npu peLueHnn 3agad npuknagHoro
Xapaktepa, B TOM yucne
npodgeccnoHanbHOW HanpaBfiEHHOCTHU;
pelaTtb CUCTEMbl YypaBHEHUN C
HECKOSbKUMWN NepeMeHHbIMN MaTPUYHbIM Y
Apyrmmm cnocobamu:

ncnonb3oBaTtb anrebpanyeckne meToabl
npv peLleHnn reoMeTpuyecknx 3agau;
3HaTb:

OCHOBHbIE MOHATUA N METOAbI
MaTeMaTUyeCcKoro aHanuaa, IMHENHON

EH.01. MaTtemaTtuka

OK1-6,9




anrebpbl N aHaNUTUYECKON reoMeTpuu;
OCHOBHbIE YUCMEHHbIE METOAbI PELLEHNS
npuvKnagHblX 3agav;

CYLLHOCTb, BUAbI U CNOCO6bI peLLeHuns
3aJa4 aHanuMTU4Yeckom reoMmeTpun Ha
MMOCKOCTM U B MPOCTPAHCTBE;

yMETb:

paboTaTb C COBPEMEHHbBIMMN
onepaumoHHbIMU CUCTEMaMU, TEKCTOBLIMU
pegaktopamu, TabnmyHbIMK NPoLIeCCopamu,
cucTtemamm ynpasneHus 6asamm gaHHbIX,
nporpaMmmamMm noaroToBKMN Npe3eHTauuin,
MHOPMAaLNOHHO-NONCKOBLIMU CUCTEMaMM
M NMOoNb30BaTbCA BO3MOXXHOCTAMM
rnobanbHon cetn HTepHET;

3HaTb:

OCHOBHbIE MeToAbl U cpeacTBa cbopa,
06paboTKn, XxpaHeHus, nepegadn u
HakonneHns nHdpopmauunm;

TEXHU4YecKne cpeacrea 1 NnporpaMmmMmHoe
obecneyveHne nepcoHarnbHbIX KOMMNbIOTEPOB;
TeopeTn4ecKkne OCHOBbI COBPEMEHHbIX
MHAOPMALNOHHBIX TEXHOSOrMIA 06LLEro K
cneumnanm3anpoBaHHOIO Ha3HaAYEeHNS;

EH.02. MHdopmaTurka

OK4,5,9

YMETb:

OpUEeHTMpOBaTbLCS B Hanbonee obLmnx
npobnemax aKkonornm un
NPUPOAONONb30BaHNS;

3HaThb:

0CODEHHOCTU B3anmoaencTems obLlectsa u
npupoabl;

npupoaopeCcypCHbI noTeHuunan Poccuu;
NPUHLMMBLI U METOAbI PaLMOHANbHOro
NPUPOAONONb30BaHNS;

npaBoOBbIE N coUMarnbHbIE BONPOCHI
NPUPOAONONb30BaAHNS;

EH.03.
3Jkonormnyeckue
OCHOBbI
NpPUPOaONOfb30BaHMS

OK3,6,7,9




yMeTb:
ncnonb3oBaTtb TexHoNormn cbopa,
pasMeLLeHnNs, XpaHeHUs, HaKoMMNeHus,
npeobpasoBaHusa 1 Nnepeaayn AaHHbIX B
npoeccrnoHanbHO OPUEHTUPOBAHHbIX
MHOPMaLNOHHBIX CUCTEMAX;
obecneynBaTb 4OCTOBEPHOCTb
MHdopMauumn B npoLecce
aBTOMAaTU3NPOBAHHON 00PaboTKN OaHHbIX;
3HaTb:

Krnaccmukaumio MHpOopMaLUMOHHbIX
CUCTEM,;

BMAbl TEXHOMNOMMYECKMX MPOLIECCOB
06paboTkn nHopmauun B
MH(OPMaLMNOHHBIX cucTemMax, o0cCO6eHHOCTH
X NPUMEHEHUS;

MeToAbl U Npuembl obecneveHus
nHdOopMaUMOHHON Be30NacHOCTH.

EH.04.
NHpopmMaLmOHHbIe
CUCTEMbI B
npodeCccnoHanbHON
AeATenbHOCTU

OK1-9
MK 3.1-3.6

.00

[MpodheccmnoHanbHbIN y4eOHbIN LNKN

2478

1652

Or1.00

ObuwenpodeccrnoHanbHble AUCUMNNUHDI

1180

786

B pesynbtate nsyyeHus obsisatenbHom
YacTu y4ebHoro umkna obyyarowmimics
OOJDKEH:

yMeTb:

OPUEHTUPOBATbLCA B BONPOCax
9KOHOMWYECKON TEOPUN B COBPEMEHHbIX
YCIoBUSX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLNOHNPOBAHWS
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- 1
MaKpOYPOBHSIX U MEeTOAbl FOCYAapCTBEHHOIO
perynmpoBaHus;

obLmne NoNOXKEeHNS SKOHOMUYECKOWN TEOPUU;

orn.o1.
OKOHOoMUMYeckas
Teopus

OK1-7
MNK1.1-1.3

yMeTb:
paccunTbIBaThb MO NPUHSITOW METOLOOMM
OCHOBHbIE€ TEXHUKO-3KOHOMMYECKNE

Or.02. OkoHoMUKa
opraHusaumm

OK1-7
MNK1.1-1.3




nokasaTenu AesTenbHOCT OpraHn3aumu;
3HaTb:

OCHOBHbIE MUKPO- N MaKpO3KOHOMMUYECKME
KaTeropuu v nokasartenu, MeToapl Ux
pacuerta;

yMeTb:
yrnpaBnaTb KOHPNKTAMKU U CTpeccamu B
npouecce npodeccroHanbHon
AEeATeNnbHOCTY;

3HaTb:

XapaKkTepHble YepTbl COBPEMEHHOIO
MEHEPKMEHTA;

UUKN MEHEXKMEHTAQ;

npoLecc NPUHATUS U peanuaaumm
ynpaBreH4YeCKNX peLLEeHnH,
MHopmaunoHHoe obecneveHve
MEHEeKMEHTA;

Ol1.03. MeHeaXMeHT

OK1-9
MNK1.1,1.2,1.4 -
1.8,

24,25

yMeTb:

NPUMEHSATb KagpOBYO NOSIUTUKY Ha
rocygapCTBEHHOW U MyHULMNANbHOM
cnyxbe;

3HaTb:

CUCTEMY rOCy4apCTBEHHbIX YYPEXOEHUN U
OpraHoOB MECTHOro camoynpasfeHus;
obLwme NnpnHUUNGI 1 TpeboBaHus K
NPOXOXOEHUIO rOCYAapCTBEHHON N
MYHULMNANbHOM CIyX0bl;
OpraHM3aLUnoHHO-NpaBoBbie OPMbI
rocyapCTBEHHOro annapara ynpasieHus;

On.o4.
locynapcTBeHHas u
MyHUUMNanbHas
cnyxba

OK1-8
MNK1.1-1.8

YMETb:

paboTaTtb ¢ NpodeccrMoHanbHbIMN TEKCTaMm
Ha MHOCTPaHHOM SI3bIKE;

COCTaBMATb U 0POPMIIATL OPraHN3aLNOHHO-
pacrnopsaMTernbHYI0 AOKYMEHTaLUMIO Ha
NHOCTPAHHOM $I3bIKE;

BECTU NeperoBopbl HA MHOCTPAHHOM A3bIKE;

Orn.os.
MHoCTpaHHbIN A3bIK
(NnpodheccmoHarnbHbIN)

OK1-7
MNK1.1-1.3




3HaTb:

NpaKTUYECKYI0 rpaMMaTumKy, Heobxoanumyto
Ans npodeccnoHanbHOro obLeHnsa Ha
WHOCTPaHHOM S3bIKE;

ocobeHHOCTN nepeBoaa CnyxebHbIX
AOKYMEHTOB C MHOCTPAHHOIO 53bIKa;

yMeTb: Or.06. OK1-8
NPUMEHSATb B NPOdeCCUOHannbHOM lMpodeccmnonanbHas MNK1.2-1.6,1.8
AEeATeNnbHOCTU NpUeMbl 4enoBOoro obLeHns:; 3TUKa 1 Ncmxornorus

3HaTb: Aenosoro obLieHns

OCHOBHbl€ NMpasua NpogeccmoHanbHON

3TUKN U NPUEMBbI 4eoBOro obLeHns B

KONIeKTuBeE;

0COOEHHOCTU NPOoeCcCUOHaNbHOW 3TUKK U

NCUXonorMm A4enoBoro obLeHns cryxatumx

rocy4apCTBEHHbIX U UHbIX OpraHn3aunoHHO-

NpaBoBbIX POPM YUpEXOAEHUN U

opraHusaumm,

YMETb: Oon.oz. OK2,4,5,9
npodgeccuoHanbHO OCyLWecTBNATL Habop KomnbtoTepHas NMnK1.1,1.3-1.9,
TEKCTOB Ha NepPCOHaNbHOM KOMMbIOTEPE; obpaboTka 2.2,24,25
3HaTb: OOKYMEHTOB

PYCCKYIO 1 NAaTUHCKYIO KraBuaTtypy

nepcoHanbHOro KOMNbLITEPA;

npasusa oPopMIieHNs JOKYMEHTOB Ha

nepcoHanbHOM KOMMbKOTEPE;

YMETb: Or1.08. NMpaBoBoe OK1-7
3almuiaTb CBOU NpaBa B COOTBETCTBUM C obecneyeHune NnK1.1, 1.2, 1.4,
TPyOoOBbIM 3aKOHO4AaTENbCTBOM; npodeccnoHanbHom 15,1.7,1.8
ncnonb3oBaTh NPaBoOBYH MHOPMaLMIO B AeaTenbHOCTU

npodeccnoHanbHOW AeATeNbHOCTY;
3HaThb:

npaea n 06513aHHOCTU CNyXaLlunX;
3aKkoHoaaTerbHble akTbl U UHbIE
HOPMAaTUBHbIE MPABOBbLIE JOKYMEHTHI,
perynupyouime npaBoOTHOLLEHNS
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hU3MYECKMX 1 IOPUONYECKUX NNL;
OCHOBHbIE 3aKOHOAATEeNbHbIE aKTbl O
npaBoBoM obecneveHnn
npodeccrmoHanbHON AeATENBHOCTU

cnyxawux;

yMeTb:

ochopMnATbL AOKYMEHTaLMIo MO ynpaBreHunto
KayeCTBOM MpoayKLMu;

3HaTb!

OCHOBHbI€ MOOXEHMUS CUCTEM
MeHePKMeHTa KayecTBa 1 TpeboBaHUS K
HUM;

METOAMNYECKYIO 1 HOPMATUBHYHO
AOKYMEHTaLMIO NO YNpaBrieHno Ka4ecTBOM
npoaykumu;

Or1.09. YnpaeneHue
Ka4yecTBOM

OK1-9
MNK2.1-2.3,
MK 3.1, 3.2, 3.5

yMeTb:

cosgaBaTb 6n1aronpUATHLIN
NCUXOSIOMMYECKUI KNMMaT B KOSTNEKTUBE;
3P PEKTMBHO YNpaBnaTb TPYLOBbIMU
pecypcamu;

3HaTb:

cofepXaHune KagpoBoro,
WH(POPMALNOHHOIO, TEXHNYECKOIO U
npaBoBOro obecneyeHns: CUCTEMbI
yrnpaBrieHns NepCcoHanom;
OpraHM3auUMoOHHYO CTPYKTYPY CIyX0bl
yrnpaBrieHns NepCcoHanom;

obLme NpuHUUNGI ynpaBreHust
rnepcoHarnowm;

NPUHLMMNbLI OpraHM3aunm kKagposon paboThl;
NCUXOSIOrMYeckme acnekTbl ynpasreHus,
Ccnocobbl paspeLleHnst KOHQITUKTHbIX
CUTyaLun B KONNEKTUBE;

Or.10. YnpasneHwue
nepcoHanom

OK1-9
NnK1.7, 2.6, 2.7,
3.6

YMETb:
NCNonb30oBaTb METOAblI HAYYHOIO MNO3HAHUS
B UCCINeaoBaTenbCKon AeATernbHOCTY;

Ol1.11. OcHoBbI
ncecnegoBaTeNbCKon
[EeATEeNbHOCTHU

OK1-9
MK 2.1, 2.6, 3.2,
3.3,35




3HaTb:

0 NocneacTBUAX cBOen NpogeccnoHasribHoON
AEATENbHOCTM C TOYKN 3pEHMS €QNHCTBA
B6uocdepbl n BuocoumansbHON NpUpoabl
4yenoBeka;

OCHOBHbIE TEPMUHbI 1 ONpeaeNneHns,
ncnonb3yemMblie Npyu OpM1pOBaHNK
AOKYMEHTOB B 06n1acTu Hay4Ho-
nccnegoBaTenbCKon AeaTeNbHOCTH,

yMeTb:

NPOBOAMTbL HEOOXOAUMbIE pacyeThbl No
HanoroBomy, KpeauTHoMy, G1oaKeTHOMY
perynmpoBaHnio 3KOHOMUYECKNX
NPOLECCOB;

3HaTb:

cnocobbl rocyapCTBEHHOIO PerynmpoBaHuns
SKOHOMMKM B NEPEXOAHbIV NEpUo K PbIHKY;
AVHaMUKY coumarnbHO-3KOHOMUYECKNX
NpPOLECCOoB, NPOUCXOASALLMNX B CTPAHE, UX
CTaTUCTUYECKNE 3aKOHOMEPHOCTMU;
NPUHLMNbBI U POPMbI rOCYAapCTBEHHOMO
PErynmpoBaHnsi 9KOHOMUKM B PbIHOYHbIX
YCIOBUSIX;

Oorn.12.
"ocynapctBeHHoe
perynmpoBaHue
3KOHOMWKM

OK1-9
MK 3.5, 3.6

yMeTb:

00BACHATL pasnuyHblie opMbI
rocyapCTBEHHOrO ynpaBneHus;
Nnonb30BaTbCs OCHOBHLIMWU HOPMAaTUBHO-
NpaBOBbIMU AOKYMEHTaMU,
onpegenarLwLnMMn cucTemy
rocyapCTBEHHOrO ynpaBneHus;
Nnonb30BaTbCHA MAKPOIKOHOMUYECKUMN
nokasartensamu;

BrageTb MeTogamu paspeLleHuns
KOHQMUKTHBIX CUTyaLni;

3HaTb:

Hay4Hble€ OCHOBbI CUCTEMDbI

Oln.13. Cuctema
rocyaapCTBEHHOIO
ynpasneHus

OK1-9
NK 2.6, 2.7, 3.6




rocyapCTBEHHOIO yrpaBrieHus;
CTPYKTYpY OpraHoB rocyapCTBEHHOro
yrpaBrieHusl; coaepXXaHvue 1 HanpaeneHue
rocygapCTBEHHOW NOSIUTUKM;

ynpaBsneHue coumarnbHon cepon u
KOH(PIMKTHBIMU CUTYaLNAMMU;

yMETb:
XapakTepusoBaTb UCNOSTHUTENbHYIO BlacTb
B coBpeMeHHon Poccum 1 npobnembl ee
MOJepHU3aLmu;

00BACHATb CNeunduKy rocyaapCTBEHHOIo
ynpaBneHus Ha perMoHanbHOM YPOBHE;
3HaThb:

rocygapcTtBeHHbI annapaT Poccuum B
CUCTEME COBETCKOIro rocyaapcTBa;
nepmoabl CTaHOBIEHUS U 3BOSOLMN
aAMWHUCTPATUBHO-KOMaHLHOW CUCTEMBbI
ynpaBneHus;

COBETCKUIN ONbIT afMUHUCTPUPOBAHNS;
Kpuauc cbegepaTtmuBHon cuctembl Corosa
CoeTckux Counanuctniecknx Pecnybnuk;
nepuos CTaHOBIIEHUSI HOBOW CUCTEMBI
opraHvM3aunmn rocygapCTtBEHHOW BNacTu B
Poccum B 1990 - 1993 rr;

OCHOBHbIE MONOXeHnst KOHCTUTYLmMn
Poccuinckon ®egepaunn 1993 r. n npouecc
opMMpPOBaHNSA HOBbIX OPraHoB
rocygapcTBeHHOMW BNacTu;
npeactaBuTenbHble OpraHbl BNacTu B
Hadvane XXI B., CTPYKTYpy UCMNOSTHUTENbHOM
BflacTu B coBpeMeHHon Poccnn un
npobnembl ee MoaepHU3aLUny;

cneumduky pedopmmpoBaHns cygebHon
cuctembl Poccuickon ®eagepaunu;

Or.14. OpraHusauus
rocyaapCTBEeHHbIX
ydpexaeHun Poccun

OK1-9
NnK1.2,1.3, 2.1,
2.6,3.5,3.6

yMeTb:
OpraHn3oBbIBaTb M NPOBOAUTL

68

Ol1.15. BesonacHocTb
XU3HeaeATenbHOCTH

OK1-9
MNK1.1-1.5,
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MepONpUATUA MO 3alumnTe padboTaroLwmx 1
HaceneHns oT HeraTUBHbIX BO3OENCTBUN
YypesBblYanHbIX CUTYyaLUN;

npeanpMHMMaTh NpodunakTudeckme Mepbl
ANS CHXKEHUS YPOBHSI OMACHOCTEN
pasnuyHoro BMaa v Ux nocrneacTsnn B
npodeccnoHanbHOM AeATENBHOCTU U BbITY;
ncrnonb3oBaTh CpeacTsa MHANBUAYANbLHON U
KONMEKTMBHOM 3aLUMThbl OT OPYXKUS
MaccOBOro NopaxeHus;

NPUMEHSATb NEPBUYHbIE CPEeACTBa
NoXapOoTYLLUEHUS;

OPMEHTUPOBATLCS B NEPEYHE BOEHHO-
YYETHbIX creLmanbHOCTEN U
CaMOCTOATENBHO oNpeaensaTb cpeamn HUX
POLCTBEHHbIE MOSTYYEHHOM CneumansHOCTY;
NPUMEHATb NPodeCcCcMoHarnbHble 3HaHNA B
Xo4e UcnosfiHeHnsa obsi3aHHOCTEN BOEHHOW
cnyx6bl HA BOUHCKMX OOMMKHOCTSIX B
COOTBETCTBUU C MNOSNyYEHHOM
cneunanbHOCTbIO;

BnageTb cnocobammn 6ecKkoHNNKTHOroO
obLeHns n camoperynsaunm B
noBceaHEBHOW OEATENbHOCTU U
3KCTpEMarbHbIX YCITOBUSIX BOEHHOWN
Cnyx6bl;

OKa3blBaTb NEPBYI NOMOLLb
nocTpagaBLLNM;

3HaTb:

NPUHLMMNbLI 0BecnevYeHns yCTon4mMBoCTH
0OBEKTOB SKOHOMUKWN, NPOrHO3MPOBAHMS
pasBuTUA cOBbLITUI N OLEHKMN NOCNEeACTBUM
NPU TEXHOrEHHbIX YpEe3BblYalHbIX
CUTYaUMSX N CTUXMIAHBIX ABNEHUNAX, B TOM
4yucrne B yCnoBusaX NPOTMBOAENCTBUS
TEPPOPU3MY KaK CEPbE3HON yrpo3se

21-24,2.7,
3.1-3.6




HaumoHanbHom 6e3onacHocTn Poccuu;
OCHOBHbI€ BMAbI NOTEHLUMNAIbHbIX
OMacHoOCTEN 1 X NOCNeaCTBUS B
npoceccrmoHanbHON AeATENbHOCTU U BbITy,
NPUHLMIMbI CHUXKEHUS BEPOSATHOCTU NX
peanusauuu;

OCHOBbI BOEHHOW CIy>K0Obl 1 060POHBI
rocyaapcTBa;

3a4a4n N OCHOBHbIE MEPONPUATUSA
rpakgaHckon 0O0pOHbI; cnocobbl 3aLLnTbI
HaceneHust oT OpPYy>Xnsi MaccoBOro
NOpaXXeHUs;

Mepbl NOXXapHon 6e3onacHOCTK 1 Npasuna
©e3onacHoro noBeaeHWs Npu noxapax;
opraHvM3aumio 1 NOpPsIAOK Npu3biBa rpaxgax
Ha BOEHHYIO CNyX0y 1 NOCTynneHus Ha Hee
B 4OOPOBOSBLHOM NOpPsiAKE;

OCHOBHbIE BMAblI BOOPY>XEHWUS1, BOEHHOM
TEXHUKN N CrieumnanbHOro CHapshKeHus,
COCTOSILLME Ha BOOPY>XEHUWN (OCHALLLEHUN)
BOWHCKMX Nogpa3aeneHunn, B KOTOPbIX
NMEITCS BOEHHO-YYETHbIE CNeunanbHOCTH,
poacTBeHHble cneumanbHocTam Cl10O;
obnactb NpUMEHEeHUs Nofy4Yaemblx
npodeccnoHanbHbIX 3HAHUKW Mpn
NcnosIHEHUN 06a3aHHOCTEN BOEHHOM
Ccnyx6bl;

nopsiaoK M NpaBuna okasaHus NepBom
NOMOLLIM NOCTPaAaBLUMM.

MM.00 [MpodreccrnoHanbHble MOgYNU 1298 866

MV.01 OpraHunsauus 4OKYyMEHTaUMOHHOTO MAK.01.01. OK1-9
obecneveHnsa ynpasneHus 1 [lokymeHTaunoHHoe MK1.1-1.11
PYHKUMOHNPOBAHUA OpraHn3aumm obecneyeHune
B pesynbtate nsyyeHus ynpaBsneHus
npodgeccuoHanbHoOro Moayns MK.01.02. lNpaBoBoe
00y4aloLLNNCS OOIMKEH: perynupoBaHue




UMETb NPaKTUYECKUI ONbIT:

opraHu3auum JOKYMeHTauUoOHHOro
obecrneyeHnsa ynpaBneHus u
YHKUMOHNPOBAHNS OpraHM3auuu;

ymMeTb:

NPUMEHATb HOPMaTMBHbIE NPABOBbIE aKTbl B
yrnpaBrieHYeCcKon AeATeNbHOCTY;
noAaroTaBnMBaTb NPOEKTbI ypaBreHYeCcKnX
peLueHnn;

obpabaTtbiBaTb NOCTYynawoLme 1
oTnpaBnsemMble AOKYMEHTHI,
cMcTeMaTuanpoBaTh UX, COCTaBNATb
HOMeEHKNaTypy Aen n popmmpoBaTtb
AOKYMEHTbI B Aena;

roTOBUTb 1 NMPOBOAMUTbL COBELLAHMS,
AenoBble BCTpeYu, NpueMbl U Npe3eHTaumm,;
3HaTb:

HOpMaTMBHbIE NPaBoOBble aKkTbl B 0b6nactu
opraHusauun ynpasneH4eCcKom
AeATenbHOCTY;

OCHOBHbI€E MpaBuria XxpaHeHns 1 3alnThbl
cnyxebHon nHgopmaumu.

ynpaBreH4Yeckomn
AEeATenbHOCTU
MK[.01.03.
OpraHusauus
ceKpeTapcKoro
obcnyxmBaHua

MM.02

OpraHusaumsa apxmBHOWM 1 CNPaBOYHO-
MHOpMaUNOHHOM PaboTbl MO AOKYMEHTaM
opraHusauuu

B pesynbtate nsyyeHus
npodeccnoHanbHOro Moayns
o0y4aloLnNnCs OOSMKEH:

UMETb NPaKTUYECKNI ONbIT:

opraHusauumn apxmBHOM 1 CNpPaBOYHO-
NHpopMaUNOHHON paboThbl NO 4OKYMEHTaM
opraHusauuu;

ymMeTb:

OpraHM3oBbIBaTb AeATENIbHOCTb apxmBa C
y4yeToM cTaTyca 1 npodunsa opraHmsaunm;
paboTaTb B CMCTEMAX SNEKTPOHHOIO

M[K.02.01.
OpraHusauus u
HOPMaTMBHO-
NpaBOBbl€ OCHOBbI
apxXmBHOro gena
M[OK.02.02.
locynapcTBeHHbIE,
MyHMLUMNANbHbIE
apXmBbl N apXMBbI
opraHmsauunu

MIOK.02.03. MeToauka

N npakTuka
apXxnBoBeAeHUS
MIOK.02.04.

OK1-9
MNK2.1-2.7




AOKYMEHTO000pOoTa; ObecneveHne
NCnonb3oBaTh B AEATENbHOCTU apXmuBa COXPaHHOCTH
COBPEMEHHbIE KOMMbLITEPHbIE TEXHOSOINMU; AOKYMEHTOB
NPUMEHATb COBPEMEHHLIE METOAMKM

KOHCepBauun 1 pectaBpaLnn apxXmBHbIX

AOKYMEHTOB;

3HaThb:

CUCTEMY apXMBHbIX YYpPEXAEHUI B

Poccunckon ®efepaumm n opraHmsaumio

ApxmnsHoro coHga Poccuinckon ®egepaunu;

CUCTEMY XpaHeHnsa n obpaboTkm

OOKYMEHTOB.

MMV.03 OcyuiecTBneHme AoKyMeHTauMOHHOro MIOK.03.01. OK1-9
obecnevyeHnsa ynpaBrieHss U apXUBHOIO NHpopmMaLnOHHbIe MK 3.1-3.6
Aerna c ucnonb3oBaHMEM NPOrpaMmMHbIX TEXHONOrn B
CPeACTB y4eTa, XpaHeHus, o6paboTkn n AOKYMEHTaLNOHHOM
noucka AOKyMEHTOB obecneyeHnmn

B pesynbtate nsyyeHus
npodeccnoHanbHOro Moayns
o0y4aloLWnnCcs OOSMKEH:

UMETb NPaKTUYECKUI ONbIT:

paboTbl C NPOrpaMMHbIMU CpeacTBaMm
yyeTa, XxpaHeHusi, 06paboTkn n noncka
AOKYMEHTOB;

opraHusaummn cnpaBoyYHO-UHGPOPMALMOHHON
AEATENbHOCTM C JOKYMEHTaMWU;

yMeTb:

paboTaTb C NpodeccnoHanbHo
OPUEHTUPOBAHHbLIM NPOrPaMMHbIM
obecne4veHnem B obnactu
AOKYMEeHTaunoHHOro obecneveHus
ynpasneHus (ganee - 4OY) n apxmBHOro
aena;

OpraHn3oBbIBaTb BHEOPEHUE
aBTOMaTU3NPOBAHHOWN CUCTEMBI B CNnyxbe
OOY n apxuBe (TeXHMYECKOE 3aJaHue,

ynpaBneHus un
apxXuBHOM gene
MK[.03.02. MeTtoguka
paumoHanuaaumm
AOKYMEHTaLNOHHOro
obecne4veHus
ynpaBneHus un
apXmMBHOro gena
MK[.03.03.
OpraHunsauus paboTbl
C 3NEeKTPOHHbIMMN
AOKyMeHTamMu




noHatne o CASE -texHonorusx);
Haxo4uTb HeOBX0OMMYIO MHCPOPMALMIOD,
nonb3oBaTbCA NHPOPMALMOHHBIMU
pecypcamu cetm MHTepHeTa B obnactm
OOKYMEHTOBEAEHNS U apXMBHOMO Aena;
paboTaTb C ANEKTPOHHBIMU AOKYMEHTaMMU;
NCNosib30BaTh CeTeBblE NPOrpamMMHbIE U
TeXHUYeckne cpeacTea B
npodeccnoHanbLHoOW AeATenbHOCTY;
3HaTb:

PbIHOK CreLManM3MpoBaHHOro NPUKIagHoro
nporpamMmmHoro obecneveHusi B obnactum
AOOY n apxuBHoro gena (aBTomaTtmyeckme
CUCTEMBbI yNpaBreHnst LOKYMEHTaMM);
coBpemMeHHoe cocTtosiHne 10Y
rocyaapCTBEHHbIX M HEroCyaapCTBEHHbIX
yupexaeHui, rocygapCTBEHHbIX,
MYHMLMNANbHbIX U HErOCYAapPCTBEHHbIX
apxvMBoB B 06nacTn NnpyuMeHeHns
MHPOPMALNOHHBIX TEXHOSOMMI U
NCNONb30BaHMs crneLmanm3mMpoBaHHOro
nporpamMmmMHoro obecneveHus;
KoprnopaTuBHble MHPOPMaLMOHHbIE
CUCTEMbI, aBTOMATU3MPOBaHHbIE MO
cucTemMam AOKYMeHTauun, B TOM Yucne
KagpoBoMu, byxy4eTa;

nepcneKkTUBHbIE HanpaBneHns
nHdpopmaTuzaumm JOY n apxmBHOro gena;
3aKkoHogaTenbHyt0 6a3y, OCHOBHbIE YrpO3bl
nHdOpMaLMOHHON Be30NacHOCTH.

MM.04

BbinonHeHne paboT no ogHoOM nnu
HeCKonbkuM npodeccnsam paboumx,
OOIMKHOCTAM CrnyXawmx

BapunatnBHas 4acTb y4eOHbIX LMKITOB
Nnnccs
(onpepensietca obpasoBaTenbHOM

1620

1080




Cpok nonydenuns CMO no MNMCC3 yrnybneHHOn noaroToBKU

opraHmsaumen camocTOSATENbHO)
Bcero yacoB 06yyeHusi No y4ebHbIM Unknam 5292 3528
Mrcecs
YT11.00 YyebHas npaktuka 10 Heq. 360 OK1-9
MNK1.1-3.6
Mr.oo lMponsBoacTBeHHas npakTuka (no npodunio
creumanbHOCTH)
rnar.oo [MpounssoacTBEHHAsA NpakTuka 4 Hep.
(npepamnnomHas)
MA.00 [MpomexyToyHasa atTectaums 5 Hep.
MA.00 [‘ocynapcTBeHHasi UToroeasi attecraums 6 Heq.
MNA.01 MogroTtoBka BbINYCKHOW KBanNMdUKaLnMoHHON 4 Hep.
paboTbl
MNA.02 3alwumTa BbINYyCKHOM KBaNMUKaLNOHHON 2 Hepq.
paboTbl
Tabnuua 6

B OYHOW chopme oby4veHunsa coctasnsaeT 147 Hedenb, B TOM

Jyucne:

O6y4eHne no y4ebHbIM LMKnam 98 Hepn.
YyebHas npakTmka 10 Hep.
[MponssogcTBeHHas npakTuka (No Npoduio cneumansHOCTH)

lMponsBoacTBeHHas NpakTuka (NpegannnomMmHas) 4 Hep.
[MpomexyToyHasa aTTectauns 5 Hep.
["locygapcTBEHHas UToroBas atrectaums 6 Hep.
KaHunkynsipHoe Bpems 24 Hep.
NToro 147 Hep.

VIl. TpeboBaHMA K yCNOBMAM peanusauum nporpamMmbl NOAroToBKMU CreLuanucToB cpegHero 3BeHa

7.1. O6pasoBaTenbHas opraHu3aumMsi CamMoCTOSTEeNbHO paspabaTbiBaeT M yTtBepxaaetr [MMCC3 B cooTBeTCTBMM C
HacToswmm PrOC CIO un ¢ yyeTom cooTBeTcTBYtOWEN NpumepHon MIMCC3.




Mepen Havanom paspabotkn MNMNCC3 obpasoBaTenbHas opraHuMsauus AOSMKHA onpefennTb ee Cneuuduky ¢ y4eTom
HanpaBneHHOCTM Ha yAOBMeTBOpeHne nNoTpebHOCTeN pbiHKa Tpyaa u paboTogaTenen, KOHKPETU3MPOBaTb KOHEYHbIE pe3ynbTaThbl
obyyeHnsa B BUAe KOMNEeTEeHUUN, YMEHU U 3HaHUKI, NpuobpeTaemMoro NpakTU4ecKkoro onbiTa.

KoHKpeTHble BUAOblI OEATENbHOCTU, K KOTOPbIM FOTOBMTCS OOy4aloLMhCs, OOSMDKHbI COOTBETCTBOBATbL NpUCBanMBaemomn
KBanudukauumm, onpeaensaTb coaepxaHme obpasoBaTenbHOM nporpammbl, paspabaTtbiBaemMor obpasoBaTesibHONM opraHusaunen
COBMECTHO C 3anHTEpeCcOBaHHbIMK paboTogaTensmu.

Mpn hopmmpoBaHmm MIMCC3 obpasoBaTenbHas opraHM3aums:

nMeeT NpaBo UCNONb30BaTb 0O0bLEM BPEMEHN, OTBEAEHHbIN Ha BapMaTMBHYHO YacTb y4ebHbix umknos MNMNCC3, ysennumeas
npy 3TOM 0OBbEM BPEMEHW, OTBEAEHHbLIN Ha AUCUUNIUHBLI U Moaynn obasatenbHoOn Yactn, Nnbo BBOAA HOBble OMCLUMMNHBI U
MOAYNN B COOTBETCTBMM C NOTpebHoCcTAMM paboTtoaatenen n cneundukon gesatenbHOCTU obpasoBaTenbHON OpraHn3aumnm;

UMeeT npaBo onpeaendaTb ANA OCBOEHUs oby4valomMMnca B pamkax npodeccnoHanbHoOro Moaynsa npodgeccuo paboyero,
AOIMKHOCTb CriyXKallero (o4Hy Ui HECKONbKO) COrflacHo npuroxeHuto K Hactoswemy OrocC Crio;

obsi3aHa exerogHo obHoenATh MIMCC3 ¢ yyeToM 3anpocos paboTogatenen, oCO6EHHOCTEN pasBUTUS PErMOHa, KynbTypbl,
HayKu, 93KOHOMUKU, TEXHUKN, TEXHONOIMMIN 1 coumanbHOM cdepbl B paMKax, YCTaHOBNEHHbIX HacToswmum ®roC Crlo;

ob6a3aHa B paboumx y4yebHbIXx Mporpammax BCeX AUCLMNIMH U NPOoMeccMoHanbHbIX MoAynen 4eTko opMynupoBaTtb
TpeboBaHUA K pe3ynbTaTaM UX OCBOEHUS: KOMNETEHUNAM, NpruobpeTaemMomy NpakTU4YECKOMY OMbITY, 3HAHUSIM N YMEHUAM;

obs13aHa obecneumBatb 3PEKTUBHYHO CaMOCTOSTENbHYIO paboTy obyyalolmxcss B COMETaHMU C COBEPLUEHCTBOBAHMEM
yrnpaBrieHns et Co CTOPOHbI NpenoaaBaTenen U MacTepoB NPOU3BOACTBEHHOIO 00y4YeHus;

obs13aHa obecneymBaTb 0Oy4aOLLMMCS BO3MOXHOCTb ydacTBOBaTb B (hOPMMPOBAHUN MHOMBUAYaNbHOW O0Bpa3oBaTesibHON
nporpaMmmbi;

o6a3aHa hopMMpoBaTb COLMOKYNbTYPHYIO cpefdy, co3daBaTb YCroOBUS, HeobxoauMble 0511 BCECTOPOHHErO pPasBUTUA U
coumanumsaumm JMYHOCTWN, COXpPaHEeHUst 340pOBbA Oby4varolmxcsi, cnocobCcTBOBaTb Pas3BUTMIO BOCMUTATENbHOINO KOMMOHEHTa
obpasoBaTenbHOro mnpouecca, BKNOYasi pasBuMTME CTYAEHYEeCKOro camoynpasfeHus, ydactue obydawowmxca B paboTe
06LLEeCTBEHHbIX OpraHM3aLumii, CNOPTMBHbBIX U TBOPYECKUX KIyOoB;

AOIPKHA npegycmaTpuBatb B LEnNaX peanusaumm KOMMETEHTHOCTHOro nogxoda Ucnonb3oBaHuMe B obpasoBaTefibHOM
npoLecce akTUMBHbIX M MHTEPaKTUBHbLIX (POPM NPOBEOEHUSA 3aHATUIA (KOMMbIOTEPHBLIX CUMYNSUUA, AEMNOBbLIX WU PONEBbIX MUrp,
pa3bopa KOHKPETHbIX CUTyauWin, NCUXONOrMYECKMX W UHbIX TPEHWHrOB, FPynnoOBbIX AMCKYCCUA) B COYETaHUMM C BHeayaUTOPHOW
paboTon Ans opMUpoBaHNS 1 pas3BUTUSA 0BLLMX N NPOdEeCCUOHANbHbLIX KOMMETEHLMI 00YyYaloLLMXCS.

7.2. Mpun peanusaumn TMCC3 ob6yvawwmecas MMeT akagemumyeckue npaBa M 00643aHHOCTM B COOTBETCTBUM C
depeparnbHbIM 3akoHOM OT 29 aekabpsa 2012 r. N 273-d3 "O6 obpasoBaHum B Poccuiickon ®egepauumn™*(1).

7.3. MakcumanbHbin 06beM ydebHOM Harpy3km obyyarolerocs coctaBnsieT 54 akageMudecknx Yaca B Hedento, BKo4vas
BCE BMAbl ayaUTOPHOW 1 BHEAYAUTOPHON Yy4eBHON HarpysKku.

7.4. MakcumanbHbIn 06beM ayauTOPHON y4ebHOW Harpy3km B ovHOM bopme obydeHus cocTaBnsieT 36 akagemMumyeckux
4YacoB B Heaento.

7.5. MakcumanbHbin 06beM ayauMTOpHOM YYeOHOM Harpy3km B OYHO-3aovHOM dopme o0OyyeHus coctaBnsetr 16
akageMnyeckux 4YacoB B Heaento.
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7.6. MakcmanbHbIn 06beM ayguTopHOM Yy4yebHOW HarpyskM B rog B 3ao4yHouM doopme obyyeHus coctaBnseT 160
aKkageMn4ecKnx 4Yacos.

7.7. O6wasa NPoAOMKUTENBHOCTb KaHWUKYN B y4eOHOM rogy AOfmKHa cocTaBnsaTb 8-11 Heaenb, B TOM YuChe HE MeHee 2-X
Hedenb B 3MMHUIN NepuoAa.

7.8. BbINnonHeHne KypcoBOro nmnpoekta (paboTbl) paccmaTpuBaeTca Kak Bug yvebHonm paboTbl no  AncUMninHE
(BncumnnuHam) npodeccmoHanbHOro y4ebHoro uukna u (unu) npodeccruoHanbHOMY MOAyn (MoaynsiM) npodecCnoHanbHoOro
y4yebHOro uukna v peanuayeTtcs B npefenax BpeMeHn, OTBE4EHHOIO Ha ee (MX) N3ydeHue.

7.9. JucumnnuHa "dmnsmnyeckasn KynbTypa" npeaycMaTpmBaeT exeHenenbHo 2 Yaca 0b6a3aTenbHbIX ayanTOPHbIX 3aHATUI U 2
Yaca camocToATenbHON paboThl (3a CHET pasnUyHbIX POPM BHEAYAMUTOPHbLIX 3aHATUIN B CMOPTUBHbLIX Kybax, Cekumsix).

7.10. ObpasoBaTenbHasi opraHusauma MMeeT NpaBo ANs NOAPYyNn AeByLEK MCNONb30BaTb 4YacTb y4eOGHOro BpeMeHu
ancumnnuHbl "besonacHoCTb XunsHegesaTenbHocTn" (48 yacoB), OTBEAEHHOIO Ha U3y4YeHME OCHOB BOEHHOM CNYyXbbl, HA OCBOEHUE
OCHOB MeANLMHCKUX 3HAHWN.

7.11. TMonyyeHne CIO Ha 6ase ocHOBHOro obuero ob6pa3oBaHMs OCYLLECTBISETCA C OOHOBPEMEHHbLIM MONyYEHMEM
cpegHero obuwero obpasoBaHua B npepenax [MMNCC3. B atom cnydae lMNCC3, peanusyemass Ha 6ase OCHOBHOro obuiero
obpas3oBaHus, pa3pabaTbiBaeTcs Ha OCHOBE TpeboBaHM COOTBETCTBYHOLLMX defeparnbHbIX rocygapCTBEHHbIX 06pa3oBaTenbHbIX
cTaHgapToB cpegHero obuwero obpasoBaHusa un ClNO ¢ yyeTom nonyyaemon crneumansHoctn ClMO.

Cpok ocBoeHus MNMMNCC3 B oyHoM dopme obyyeHuss ansa nuu, obyyarowmxcsa Ha 6asze OCHOBHOro obuwero obpasoBaHus,
yBenMunBaeTcsa Ha 52 Hegenun us pac4yera:

TeopeTuyeckoe obyyeHue (npu obasaTtensHon yyebHom Harpyske 36 YacoB 39 Hepn.
B HeOenw)

NPOMEXYTOYHas aTTecTaums 2 Hep.
KaHWKynbl 11 Hep.

7.12. KoHcynbTaumm pgnsi oby4varolmxca N0 OYHOM UM O4YHO-3aovHOM hopmam 0OydeHns npegycMaTpmBaroTCs
obpasoBaTtenbHOM opraHnsauuen u3 pacyeTta 4 4yaca Ha OgHOro oby4varolerocst Ha Kaxablh y4ebHbI rod, B TOM Yucne B nNepuoa
peanu3auun obpasoBaTenbHOM NporpaMmmbl cpegHero obuiero obpasoBaHna anga nuy, obyyarowmxcs Ha 6a3e 0OCHOBHOro obuero
o6pasoBaHusi. PopMbl MNPOBEAEHUSI KOHCyMNbTauui (rpynnoBble, WHAMBUAYamNbHbIE, MUCbMEHHLIE, YCTHbIE) OnNpeaenarTca
obGpasoBaTenbHOM OpraHn3aumen.

7.13. B nepuopg obyyeHns ¢ toHOLWaMn npoBogaTcs ydebHble cbopbl*(2).

7.14. Tpaktuka gaBnsetcs obsizatenbHbiM pasgenom [MNMNCC3. OHa npeactaBnsetr cobon Bua yvyebHOW OesaTenbHOCTH,
HanpaBneHHoOM Ha POPMUpPOBaHWE, 3aKpenseHue, pas3BuUTUe NPaKTUYECKUX HaBLIKOB U KOMMETEHUMW B MPOLIECCe BbIMNOSHEHWS
onpegeneHHbliXx BWOOB paboT, CBA3aHHbIX C Oyaywen npodeccuoHanbHon paeatenbHocTblo. [lpu peanmsaumm [MMNCC3
npegycmaTpuBaloTCa crnefyowime Buabl NpakTuk: y4ebHas n Npon3BoaCTBEHHaS.

Mpon3BoaCTBEHHAA MpakTMKa COCTOMT M3 OBYX 3TanoB: MPakTUKM NO Npoduno cneuynanbsHOCTU U NpeaavniioMHON
NPaKTUKN.



YyebHass npakTmka M Npou3BOACTBEHHAsA npakTuka (no npodunio cneumanbHOCTM) NpoBOAATCA oObpasoBaTesibHON
opraHusaumnen npy oCcBoeHnn oby4varowmmmncs NpogeccrmoHanbHbIX KOMNETEHUUIN B pamKax NpogeccrMoHanbHbIX MOAYNen n MoryT
peann3oBbiBaTbCA KakK KOHLEHTPUPOBAHHO B HECKOSIbKO MNEPMOAOB, Tak M pacCcpefoTO4YeHOo, Yepenysacb C TeOpeTUYECKUMU
3aHATUAMKN B pamKax npodeccrnoHasnbHbIX MOgYNEN.

Llenn v 3agaun, nporpammbl 1 (pOpMbl OTYETHOCTU OonpenensatTcss obpasoBaTenibHON OpraHuM3aunen no Kaxaomy Buay
NPaKTUKN.

lMponsBoacTBEHHAs NpakTMKa A0SMKHA NPOBOAUTLCS B OpraHmM3auusix, HanpasneHne AeaTenlbHOCTM KOTOPbIX COOTBETCTBYET
npocumno NOAroTOBKMN 0By4vatoLLMXCs.

ATTecTauma no wuToraMm MPOU3BOACTBEHHOM MPaKTUKM MNPOBOAMTCA C Yy4eToOM (MNM Ha OCHOBaHMM) pe3ynbTaToB,
noaTBEPXXAEHHbIX JOKYMEHTaMM COOTBETCTBYHOLNX OpraHm3aumnin.

7.15. Peanusauus MNMNCC3 no cneynanbHOCTN JoMkHa obecneymBaTbCs negarormyecknmMm kagpamum, MMerLWwmMn BbiCLLEee
obGpasoBaHne, COOTBETCTBYOWEe Npodunio npenogaBaeMon AUCUMNIMHbLL (Moayns). OnbIT OeATenbHOCTM B OpraHmM3aumsix
cooTBeTCTBYylOLWEN NpodeccnoHanbHon cdepbl aBnseTcss obsisaTtenbHbiM ANs nNpenofaBaTtenen, oTBevalwLlmMx 3a OCBOEHMEe
obyvarowmmca npodeccnoHanbHoro yyebHoro uwukna. [lpenogaBaTenu nonyyawT OOMOMHUTENbHOE NPOdEeCcCUoHanbHoe
obpasoBaHMe Mo nNporpamMmmMam MOBbILLEHUS KBanugukauum, B TOM Yncre B opMe CTaKMPOBKN B NPOGUIbHbBIX OpraHn3auusax He
pexe 1 pasa B 3 roga.

7.16. TINMCC3 pomkHa obecneunmBatbCa  y4ebOHO-METOOMYECKOW  OOKYMEHTauMen no  BCEM  OMCUUNIIMHAM,
MeXaucuunimMHapHbiM Kypcam 1 npodgeccrnoHansHeiM mogynam MNrCCs3.

BHeayauTtopHaa paboTa gormkHa COMpoBOXOATbCA MeToaumyeckum obecrneyeHMeM M O0BOCHOBaAHMEM pacyeTa BpPEMEHM,
3aTpayMBaEeMoro Ha ee BbINOSIHEHME.

Peanunzauusa MIMNCC3 pomkHa obecneunmBaTbCa OOCTYNOM Kaxaoro obyyarouierocs Kk 6aszam faHHbIX M OMBnmMoTeyYHbIM
doHaam, dopMupyembiM MO MOAHOMY nepedHto agucuunnuH (mogynen) MIMCC3. Bo Bpemsa camocTosTenbHOW MNOArOTOBKU
obyuaromecs gomkHbl ObiTb 06ecneveHbl 4OCTYNOM K ceTu VIHTepHeT.

Kaxabin obydvarowmncsa gormkeH ObiTb obecrnedyeH He MeHee 4YeM OAHUM Yy4YebHbIM nevaTHbIM U (MNK) ANEKTPOHHbBIM
n3gaHMeM Mo Kaxaow AucuunnvHe npodecCuoHanbHOro yd4ebHoro umkna m ogHMMm yv4ebHO-MeToauyeckuMm nedaTtHbiM U (Mnu)
3NEKTPOHHBLIM U3A4aHMEM MO KAXKAOMY MEXANCLMNITMHAPHOMY Kypcy (BKMOYasn 3reKTPOHHbIe 6a3bl Nepnoanyecknx nsgaHun).

BubnmnoteyuHbin oHg [ormKeH ObiTb YKOMMNMEKTOBAH MNevYaTHbIMKM M (UNK) SNEKTPOHHLIMU U30AHUSIMW OCHOBHOW U
AONONHUTENBbHOM Y4ebHON NUTepaTypbl NO AUCLMNNIMHAM BCeX y4ebHbIX LMKNOB, U3A4aHHOW 3a nocnegHue 5 ner.

BrubnuoTteyHbln oH, NOMUMO y4ebHON NuTepaTypbl, AOIMPKEH BKMOYaTb oduumanbHble, cnpaBoYHO-6nbnuorpaduyeckme
N nepuoanyeckne nsgaHus B pacdete 1-2 aksemnngapa Ha kaxabix 100 obyyarowmxcs.

Kaxxgomy obyyvatowemyca gomkeH ObiTb obecneveH 4OCTyn K KOMnAnektam 6ubnmotedHoro ooHaa, COCTOAWLMM HE MeHee
4yeM U3 5 HaMMeHOBaHUN POCCUMNCKUX KYPHaroB.

O6pasoBaTenbHas oOpraHu3auus [[OfKHa MpedocTaBuTb  OByvaloWMMCcs  BO3MOXHOCTb — OnepaTtMBHOrO  obmeHa
WHpopmaumnen ¢ poccumnckumm obpasoBaTeslbHbIMM OpraHM3aumMsiMm M OOCTYN K COBPEMEHHbLIM NpodeccrMoHanbHbiM 6a3am
AaHHbIX U MHPOPMAaLMOHHBIM pecypcam ceTn VIHTepHeT.



7.17. MNpuem Ha obyyeHme no MNMMCC3 3a cyeT GHOAKETHBLIX aCCUrHOBaAHUN heaepanbHoro GroaxeTa, 610aAXKeTOB CyObeKTOB
Poccuiickon ®enepaumm n MecTHbIX BoaKeToB siBnsieTcs obwenoCTynHbIM, €CNM MHOE He NPeayCMOTPEHO YacTbio 4 ctaTtbu 68
depepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-93 "O6 obpasosaHum B Poccuinckon degepaumn”*(1l). duHaHcMpoBaHmne
peanuaauun MNMCC3 goOmKHO OCyLLEeCTBNATLCA B OObeEME He HMXKE YCTAHOBMEHHbIX roCyAapCTBEHHbIX HOPMATUBHbLIX 3aTpaT Ha
oKa3aHue rocygapCTBeHHoOM ycnyrn B cdoepe obpasoBaHusa aAnsg 4aHHOMO YPOBHS.

7.18. ObpasoBaTenbHasa opraHmsaumsa, peanuaytowasa MMCC3, gomkHa pacnonaraTe MatepuanbHO-TEXHUYECKOW 6a3oMm,
obecneuymBalollen npoBedeHWe BCex BUOOB NabopaTopHbiX paboT U NPaKTUYECKUX  3aHATUA,  AUCLMUNIIMHAPHOWN,
MEXANCUUNIIMHAPHON M MOAYMbHON NOArOTOBKM, YY4EOHOW MpaKTUKW, NPeayCMOTPEHHbIX YY4ebHbIM nnaHoM oGpasoBaTenbHOM
opraHmsaumn. MaTtepmanbHo-TexHMYeckasi 6asa [ofmkHa COOTBETCTBOBATb AEWCTBYHOLLUMM CaHUTaApPHbIM M NPOTUBOMNOXAPHbLIM
HOopMaM.

MNMepeyeHb
KabunHeToB, NnabopaTopnun, MacTepCKUX U ApPYyrux noMeLeHUn

KabuHeTbi:

coumManbHO-3KOHOMUYECKUX OUCLMMNIIVH;

WHOCTPAHHOIO A3bIKa;

MaTemMaTuKn U MHOOPMaTUKY;

3KOJIOMMYECKMX OCHOB NPUPOAONOSb30BaAHNS;

3KOHOMMKM OpraHn3auumn 1 ynpasneHust nepcoHanom;
MEHEeI)XKMEHTa;

npaBoBOro obecnevyeHnss NpodeCccnoHanbHON EATENTbHOCTY;
rocygapCTBEHHON U MyHULMMNANbHOW Cry>Obl;
AOKYMeHTaUNoHHOro obecneyeHuns yrnpaBneHus;
apXnBOBEAEHUS;

npodeccnoHanbHOM 3TUKK N NCUXONOrMKU AeN0BOro O0LLEeHUs;
©e30MacHOCTU XNU3HEeaeATEeNbHOCTY;

METOANYECKNN.

Nabopatopuu:

MHOPMATUKN N KOMNBIOTEPHON 00paboTKN JOKYMEHTOB;
TEXHUYECKUX CPeACTB yrnpaBneHns;

CUCTEM O3NEKTPOHHOIO JOKYMEHTO0B0pOTa;
AOKYMEHTOBELEHUS;

y4yebHasa kaHuenapus (cnyxba JOKyMeHTauMOHHOro obecneyeHust ynpaBneHus).
CnopTUBHBIN KOMMIIEKC:
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CNOPTUBHbIN 3ar;

OTKPbITbI CTAANOH LUMPOKOro Npodhuns ¢ anemMmeHTaMm Nonochkl NpensTCTBUN;

CTpPEenkoBbI TUP (B Ntobor mogmdmrkaumn, BKOYast ANIEKTPOHHBINA) UM MECTO ANsi CTPEnbObI.

3anbi:

OmbnuoTeka, YnTanbHbIN 3an C BLIXOAOM B CETb VIHTEpPHET;

aKTOBbIW 3an.

Peanusauusa NMNCC3 gomkHa obecneymBaTth:

BbiNofHEHNE obyyarwmmMmmca nabopaTopHbIX M MNPaKTUYECKUX 3aHATUA, BKMOYas Kak o06s3aTenbHbli  KOMMOHEHT
npakTu4eckne 3agaHnsi C UCNoNb30BaHNEM NEPCOHarbHbIX KOMMbIOTEPOB;

OoCBOeHue oby4varowmmmnca npodeccnoHanbHbiX MOAYNEN B YCNOBUAX CO34aHHOW COOTBETCTBYHOLLEN obpasoBaTeribHON
cpenbl B 06pasoBaTenibHOM OpraHn3auum Unn B opraHn3aumsix B 3aBMCUMOCTU OT cneumdurki Buaa geaTenbHOCTH.

Mpn ncnonb3oBaHMM ANEKTPOHHbIX M34aHW obpasoBaTernibHaa opraHM3aumsa AosmkHa obecneyvnTb Kaxkaoro obyyatollerocs
paboymM MECTOM B KOMMbIOTEPHOM Krnacce B COOTBETCTBUN C 0O bEMOM N3ydHaeMbIX OUCLUMNIIVH.

O6pasoBaTenbHasa opraHmsauus gofmkHa ObiTb obecnevyeHa HEOoOGXoOUMbIM KOMMIIEKTOM NULEH3MOHHOIO NPOrpaMmMHOro
obecneyeHus.

7.19. Peanusauua MNMMNCC3 ocywectBndetTca obpasoBaTesibHOW OpraHuMsaunen Ha rocygapcTBeHHOM s3blke Poccuickon
depepauymm.

Peanunzauua [MMNMCC3 obpasosaTenbHOM oOpraHusauuen, pacrnofioXeHHOW Ha Tepputopun pecnybnukn Poccuickon
degepaumm, MOXET OCYLLECTBNATLCSA Ha rocygapCTBEHHOM s3bike pecnybnukm Poccuiickon ®epepauum B COOTBETCTBMM C
3akoHogaTenbcTBoM pecnybnuk Poccuinckon depepaumn. Peanusaums TMMCC3 obpasoBaTtenbHOW opraHuvsauuen Ha
rocygapcTBeHHOM s3blke pecnybnuku Poccuinckon ®epepaummn He OOIMKHA OCYLWECTBAATLCA B ywepb rocyaapCTBEHHOMY S3bIKY
Poccuinckon ®egepaunn.

VIIl. OueHka KayecTBa OCBOEHUSA NMpPOrpamMmbl NOAroTOBKM CrneuuanncToB cpeaHero 3BeHa

8.1. OueHka kadvectBa ocsoeHusa [MMNCC3 pomkHa BKYaTb TEKYLMW KOHTPOSb YCNeBaeMOCTU, MPOMEXYTOYHYHO U
rocygapCTBEHHYIO UTOrOBYIO aTTecTaumm oby4varowmxcs.

8.2. KoHkpeTHble hopmbl M npoueaypbl TEKYLEro KOHTPOMSA YCNeBaeMOCTW, MPOMEXYTOYHOM aTTecTtauun Mo Kaxkaow
AvcumnvHe n npodeccnoHanbHOMy Moaymno paspabaTbiBaoTca 0bpa3oBaTernibHOM OpraHu3aLmen caMocToATeNbHO U JOBOAATCSA
[0 cBefeHnsa oby4varoLlmxcsa B Te4eHne nepBbixX ABYX MecsueB OT Havana oby4veHus.

8.3. [na artrectaumm oOOyYaloLMXC Ha COOTBETCTBME WX MEPCOHarnbHbIX OOCTMXEHWUA MNOJ3TanHbIM TpeboBaHUAM
cootBeTtcTBytowen MMCC3 (Tekywmin KOHTPOSb YCNeBAEMOCTU M MPOMEXYTOYHAsA aTTecTaumsi) co3garTca (PoHObl OLEHOYHbIX
CpeacTB, NO3BOMSOLNE OLEHUTb YMEHUS, 3HAHUS, NPaKTUYECKUMN OMbIT U OCBOEHHbIE KOMMNETEHLMMW.

@PoHAbI OLEHOYHbIX CPEeACTB NSl MPOMEXYTOYHOW aTTecTauum no AUCUUNINHAM U MEXAUCLMMIMHAPHBIM KypcaM B COCTaBe
npodeccuoHanbHbIX Moaynen paspabaTbiBaloTCs U yTBEpXAalTcss oOpasoBaTenbHOM OpraHM3aumen CaMoCTOATENbHO, a Ans



NPOMEXYTOYHOM aTTecTaumm no npodeccnoHanbHbIM  MOOYNAM W AN rOCySapCTBEHHOM WUTOroBOM  aTTectaumm -
pa3spabaTtbiBalOTCA U yTBEpXAalTCa obpasoBaTenbHOM OpraHusaumen nocne npensBapuTenbHOro NOSIOXKUTENBHOIO 3aKmtoYeHus
paboTtoaaTenen.

[na npomexxyToyHon aTTecTauumn obyyatoLwmxca No gucumniamHam (MexxamcunnianHapHbeiM Kypcam) Kpome npenogaBsatenem
KOHKPETHON AMCUMNANHBI (MEeXOUCUMMIMHAPHOIO Kypca) B KadeCTBe BHELUHUX 3KCMEepTOB [OOSMDKHbI aKTUMBHO MpuUBIieKaTbCH
npenogaBaTtenu CMeXHbIX aucumninunH (Kypcos). [Ons makcumanbHOro npubnukeHuss NporpamMm MPOMEXYTOYHOW aTTecTauun
obyvarowmxca no NpogeccrmoHanbHbiM MOAYIAM K YCNoBuAM Mx Byayuwien npodeccuoHanbHon esaTenbHOCTU obpa3oBaTenibHOM
opraHusaumnen B Ka4eCTBe BHELUTATHbIX 9KCNEPTOB AOMKHbI aKTUBHO NpuBekaTbcst pabotogaTtenmu.

8.4. OueHka KayecTBa NOAroTOBKN OOYYalOLLUMXCS U BbIMYCKHUKOB OCYLLIECTBMASIETCH B [IBYX OCHOBHbIX HarnpaBieHUsX:

OLleHKa YPOBHSA OCBOEHUS OANCLMUMINH;

OLeHKa KOMMNeTeHLMI 00yYaroLLNXCS.

[ns oHowen npegycmMaTpmBaeTCs oLeHKa pes3ynbTaTtoB OCBOEHUS OCHOB BOEHHOW CrY>XObl.

8.5. K rocygapcTBeHHOM UTOroBOK aTTecTaunm Aonyckaetca obyvalowmnncs, He MMELLNA akaeMMNYECKON 3a40MKEHHOCTH
N B NOSTHOM 06BbeMe BbINOSTHMBLUUK YY4eOHbIA NfaH unn nHansuayasnbHbIn y4ebHbIN NNaH, ecnn MHoe He YCTaHOBNEHO NopsiaKoM
npoBeaEeHNsI TOCYyAapCTBEHHOW MTOrOBOKW aTTecTalmm No COOTBETCTBYOLWMM obpa3oBaTesfibHbIM nporpammam*(3).

8.6. [ocygapcTBeHHaa mMToroBasa atrecTauusl BKNOYaeT MOAroTOBKY WM 3alUMTy BbIMYCKHOM KBanMAUKaUMOHHON paboThbl
(aunnomHag pabota, aMnnomHbIn NpoekT). ObasaTenbHoe TpeboBaHME - COOTBETCTBUE TEMATUKN BbIMYCKHOW KBanngukaunoHHOM
paboTbl coaepXXaHno OQHOr0 UMM HECKOSbKMX MPOoeCcCnoHarnbHbIX Mogynen.

"ocyaapCTBEHHbIN 3K3aMeH BBOAUTCS NO YCMOTPEHNIO 06pa3oBaTefibHOM OpraHn3aumm.

*(1) Cobpanune 3akoHogaTenbcTtBa Poccuiickon ®epepaumn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N 23, cT. 2878;
N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, cT. 2769; N 23, cT. 2933; N 26,
cT. 3388; N 30, cT1. 4263.

*(2) MNMyHkT 1 ctaten 13 PepepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-93 "O BouHCKOM 0653aHHOCTU 1 BOEHHOW Criyxbe
(Cobpanune 3akoHopgaTenbctBa Poccunckon Pepepaumm, 1998, N 13, cr1. 1475; N 30, ct. 3613; 2000, N 33, cT.3348; N 46,
CT. 4537; 2001, N 7, cT1. 620, c1. 621; N 30, ct. 3061; 2002, N 7, cT. 631; N 21, cT. 1919; N 26, cT. 2521; N 30, cT1. 3029, cT. 3030,
cT. 3033; 2003, N 1, c1.1; N 8, cT. 709; N 27, c1. 2700; N 46, cT1. 4437; 2004, N 8, c1.600; N 17, cT. 1587; N 18, cT. 1687; N 25,
CT. 2484; N 27, cT. 2711; N 35, c1. 3607; N 49, cT1. 4848; 2005, N 10, cT. 763; N 14, cT. 1212; N 27, cT. 2716; N 29, cT1. 2907; N 30,
cT. 3110, cT1. 3111; N 40, cT. 3987; N 43, c1. 4349; N 49, cT1. 5127; 2006, N 1, c1. 10, cT. 22; N 11, cT. 1148; N 19, cT1. 2062; N 28,
CT. 2974, N 29, cT1. 3121, c1. 3122, c1. 3123; N 41, cT1.4206; N 44, cT. 4534; N 50, cT. 5281; 2007, N 2, c1.362; N 16, cT. 1830;
N 31, cT.4011; N 45, cT.5418; N 49, cT1. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT.3616; N 49, cT1.5746; N 52, cT1. 6235;
2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT. 5735, cT1. 5736; N 51, cT. 6149; N 52, cT. 6404; 2010,
N 11, c1. 1167, cT1. 1176, c1. 1177; N 31, cT1.4192; N 49, cT1.6415; 2011, N1, cT.16; N 27, c1.3878; N 30, cT1.4589; N 48,
cT. 6730; N 49, c1. 7021, cT. 7053, cT. 7054; N 50, cT. 7366; 2012, N 50, cT1.6954; N 53, cT1. 7613; 2013, N9, cT1.870; N 19,
cT. 2329; cT. 2331; N 23, cT. 2869; N 27, cT. 3462, cT. 3477; N 48, CcT. 6165).
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*(3) YacTtb 6 crtaten 59 depepanbHoro 3akoHa oT 29 pgekabpsa 2012r. N 273-03 "O6 obpasoBaHun B Poccumnckon
®epepaumn” (CobpaHne 3akoHogaTenoctBa Poccuiickon ®epgepaummn, 2012, N 53, c1. 7598; 2013, N 19, cT. 2326; N 23, cT. 2878;
N 27, ct. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, cT. 2769; N 23, cT. 2933; N 26,
cT. 3388; N 30, cT. 4263).

MpunoxeHune
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